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Director of Annual Giving
Office of Institutional Advancement
Position Summary:
Reporting to the Vice President of Institutional Advancement, this person is responsible for coordinating and leading the Sterling Fund (annual fund) efforts. This includes direct mail, Phonothon, advancement communications (Cooper Society, brochures, electronic, website, parent’s council, etc.), data analysis and reporting, and works with cultivating, stewarding, and soliciting donors who give in the $1,000 range. This position plans and coordinates advancement events to ensure that those held on and off campus are high quality and effective in meeting their purpose. Travel is required in this role.
Qualifications:
A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College. The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college. Additionally, this person must possess the necessary leadership, fund raising and external relations skills in identifying and developing major gifts. 

Other qualifications include:

1. Excellent people and communications abilities
2. Strong organizational skills are essential
3. Data analysis and reporting skills

4. Demonstrated ability to make effective oral and written presentations
5. 3-5 years of proven experience in annual fund and its management
6. Proven track record in delivering results against objectives in generating gift revenue
7. Possess a solid understanding of the importance of philanthropy to the achievement of institutional goals

8. Strict adherence to ethical standards and ability to maintain confidentiality

9. Donor stewardship being mostly in the form of phone calls and hand-written notes 

10. Bachelors degree required
11. Knowledge of Raisers’ Edge and/or Jenzabar advancement software desirable
Responsibilities:

1. Develop and implement an effective annual fund giving strategy
2. Conduct data analysis and administrate strategic giving reports
3. Develop and administrate/coordinate direct mail and Phonothon fundraising activities
4. Develop, write, and administrate advancement communications (Cooper Society, brochures, electronic, website, parent’s council, etc.)

5. Donor stewardship with donors giving in the $1,000 range
6. Will make 15-18 defined contacts (face-to-face) each month
7. Work with other advancement officers to identify and rate prospects by giving capacity and affinity

8. Support the President and Advancement Vice President in special advancement events to ensure that they are high quality and effective in meeting their purpose
9. Represent the College at events on and off campus as requested by the Vice President of Institutional Advancement
10. Supervise Gift Receipting and Coordinator
11. Other duties as assigned
Reports to: Sterling College Vice President of Institutional Advancement
Deadline: Until position is filled

To apply: Complete employment application on Sterling College website and send résumé and letter of interest to Dr. Marvin Dewey at mdewey@sterling.edu 
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