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Sterling College Alma Mater

Carol Gene Brownlee ‘42

Sterling, all hail to you; your name we love,
Holding the Word of God all things above.
Queen of the Kansas plains, ‘neath skies of blue,

Our Alma Mater dear, we sing to you.

Teach us to know the good and love the right;
Teach us to follow truth through darkest night.
May God'’s rich blessings fall on all you do.

Our loyal hearts we pledge, Sterling, to you.
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Our Mission
To develop creative and thoughtful leaders who understand a maturing Christian faith.

Our Vision
To be recognized as the finest Christ-centered, servant leadership development-focused, liberal arts experience in the
Great Plains

Our Statement of Faith

The board, faculty, administration, and staff possess an active and visible Christian faith which encourages the entire
campus community in our pursuit of a wholesome and practical Christian life. We personally trust in and collectively
bear witness to the one eternal God, revealed as Father, Son, and Holy Spirit.

¢ We believe in God the Father who created the heavens and the earth.

e We believe in God the Son, Jesus Christ, who was conceived by the Holy Spirit and born of the Virgin Mary. Jesus
suffered, died, and was buried. He rose from the dead. Jesus ascended into heaven and remains with the Father
and the Holy Spirit to judge the living and the dead. Jesus Christ alone is the way, the truth, and the life. There is
salvation in and through no other.

e We believe in God the Holy Spirit who is the comforter, sustainer, and sanctifier of all who profess faith in Jesus
Christ as Savior and Lord.

o We believe that humanity has hope for redemption from sin by Jesus Christ’s life, death, and resurrection. It is by
God’s grace alone that we joyfully receive our salvation through a personal faith in Jesus Christ.

¢ We believe that the Bible is God’s revealed Word. It is authoritative and infallible in all matters of faith and
practice.

¢ We believe that the Church is the body of Christ and God’s witness in the world.

o We believe that Jesus Christ will return and claim his own, ushering in the new heaven and new earth in which
righteousness will dwell and God will reign forever.

Our Priorities

Sterling College is committed to an environment of academic excitement in the Reformed tradition of a thorough
exploration of all truth in the light of God’s Word. An enthusiastic Christian faith and experience permeate all aspects of
the College life. Activities are designed to encourage and develop the skills necessary to understand our world and to
create positive change in it. Specifically, we seek to build within our students’ creativity, critical thinking, effective
communication, and leadership for use in the workplace, community, church, and home. We seek to cultivate a Christ-
centered worldview through which students are able to explore and understand themselves, their faith, their
environment, and their heritage. We further strive to foster the values of independent inquiry, a thirst for lifelong
learning, emotional maturity, positive self-worth, and an understanding of a maturing Christian faith that provides the
foundation and meaning for life

Our Process

The College works to achieve its priorities through the learning experiences of the liberal arts curriculum, faculty/student
interactions, and a residential lifestyle. The liberal arts curriculum is designed to build breadth and depth of
understanding through a general education core, specialization in a major, and attention within majors to career
preparation. The College affirms the primacy of the faculty/student relationship and the importance of excellence in
instruction and advising. Relationships of faculty to students are built around principles of serving, mentoring, modeling,
and discipleship. The campus lifestyle is designed to provide a unifying community experience for social, educational,
and faith development.

Our Core Values
In active, vital partnership with church, community and strategic partners, and ever striving for first-class quality in all
that it does, the Sterling College community will be guided in all its work by the following intrinsic values:

o Faith: Faithful discernment of and response to God's self-revelation in Christ in Scripture
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o Calling: Faithful discovery and pursuit of each person’s particular calling in life

e Learning: A love of learning and a dedication to the pursuit of truth

o Integrity: Integrity in scholarship, the arts, athletics, and all other co-curricular activities

e Service: Faithful practice of redemptive servant leadership involving a vision of wholeness in a broken world
¢ Community: Mutual respect amid diversity as members of the body of Christ

Our Relationships

Founded in 1887 by the Synod of Kansas of the United Presbyterian Church of North America, Sterling College continues
to affirm its historical ties with the Reformed tradition. As an institution, the College nurtures and develops strategic
partnerships within the Presbyterian Church (USA) and with evangelical organizations in order to advance the mission
and vision of the College.

Accountability for the College’s mission and vision rests in governance by an independent self-perpetuating Board of
Trustees. Sterling College holds strong the mandate of the original charter to be “thoroughly Christian, but not in any
sense sectarian.” The diversity of God’s people is welcomed and the College respects the differences in denominational
distinctive and worship traditions.

Institutional Learning Objectives
The Sterling College graduate will:

1. Demonstrate sufficient content knowledge to be successful in his or her chosen profession or advanced academic

endeavors.
2. Demonstrate understanding of relationships between his or her chosen area of study and the world and its
cultures.

3. Exercise the intellectual, communicative, and social skills reflective of creative and thoughtful servant leadership.
Demonstrate an understanding of the personal and civic skills necessary for a productive life of faith and service.
5. Demonstrate understanding of how Biblical principles affect personal, professional, and academic life.
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About the Office of Student Life

Our Mission

The fundamental purpose of the Office of Student Life is to support the mission of Sterling College by facilitating the
holistic development of students and by advancing the needs of the student body.

The Office of Student Life strives to:
e create opportunities for spiritual development

¢ help students develop Christ-centered servant leadership qualities and skills

¢ continually seek to improve the quality of campus life and sense of community

o design and encourage student participation in effective out-of-class opportunities
e promote multicultural awareness, sensitivity, and appreciation

e encourage active participation in the affairs of contemporary society

Built upon a “customer service” and “student advocacy” approach, the Office of Student Life is driven to discover and
meet student needs, through a framework of Christ-centered servant leadership. The Bible, thoughtfully and prayerfully
interpreted, is the final standard for all that we do to serve students.

Student Life Staff

Jason Briar
Vice President for Student Life

jason.briar@sterling.edu | 620.278.4232

Brett Couture
Resident Director, Douglas Halls
beouture@sterling.edu

Emilie Heinl
Resident Director, Evans Hall
emilie.heinl@sterling.edu

Kendall Smith
Resident Director, Kilbourn Hall
Kendall.smith@sterling.edu

Dana Ely
Campus Health Director
dana.ely@sterling.edu

Lydia Butner
Counselor
lydia.butner@sterling.edu

Paul Brandes
Chaplain
paul.brandes@sterling.edu

Tess Cannon
Administrative Assistant for the Office of Student Life
tess.cannon@sterling.edu | 620.278.4232

Joseph Furry
Resident Director, Campbell Hall
joseph.furry@sterling.edu

Chloe Heard
Resident Director, McCreery Hall
cheard@sterling.edu

Maritza Chavez
Assistant Resident Director
maritza.chavez@sterling.edu

Brian Foster
Campus Mail
bfoster@sterling.edu

Heather Oden
Life Coach and Sexual Assault Advocate
heather.oden@sterling.edu



Notice of Non-Discrimination

It is the intent of the College, through its policy on equal opportunity, to comply with Titles VI and VII of the Civil Rights Act
of 1964; Title IX of the Educational Amendments of 1972; Executive Order 11246, Section 504, of the Rehabilitation Act of
1973; and all the related regulations. Sterling College, in compliance with these acts, does not discriminate on the basis of
race, color, national origin, sex, age, or disability in admission or access to, treatment, or employment in its programs and
activities. Inquiries related to Title IX, non-discrimination on the basis of sex, may be referred to the Title IX Coordinator, 125
W. Cooper, Sterling, Kansas 67579, and (620)278-4232. Inquiries related to Titles VI and VII of the Civil Rights Act of 1964,
and Section 504 of the Rehabilitation Act, may be referred to the Vice President for Academic Affairs, 125 W. Cooper,
Sterling, Kansas 67579, (620)278-4217.

Although certain facilities are not fully physically accessible to persons with disabilities, Sterling College will take such
means as are necessary to ensure that no qualified person with a disability is denied benefits, excluded from participation,
or otherwise subject to discrimination because Sterling College’s facilities are physically inaccessible to or unusable by
persons with disabilities. The accessibility standard required by federal law for existing facilities is that the recipient's
program or activity, when viewed in its entirety, must be readily accessible to persons with disabilities. Sterling College
may meet this standard through such means as reassignment of classes or other services to accessible locations, redesign
of equipment, assignment of aids, alteration of existing facilities, and construction of new accessible facilities. Sterling
College is not required to make structural changes in existing facilities where other methods are sufficient to comply with
the accessibility standard described above.

While this handbook has been carefully reviewed for correctness and completeness prior to publication, the College reserves the right to
correct unintended errors and to modify this handbook if necessary. In the event of a conflict between the Student Handbook and the
Academic Catalog, the Academic Catalog takes precedence on matters related to academic life. Any changes made will be announced
through the Office of Student Life and will be communicated through campus e-mail message.



Where to go for Answers

INQUIRY

Advisor Assignment
Academic Records
Academic Problem
Academic Dismissal
Academic Support
Student Accounts
Admission Information
Athletic Information
Books and Merchandise
CAB

Career Services
Counseling

Financial Aid

Food Services
Graduation Information
Health Services

ID Cards

Intramurals

Mail

Maintenance
Marketing

Meal plans

Parking Permits
Residence Information
RD On-Call

Rules and Regulations
SGA

Title IX

OFFICE
Registrar
Registrar
Academics
Academics
Estephany Moncada
Debbie Cauthorn
Admissions
Athletics
Bookstore

SGA

Terry Ehresman
Student Life
Financial Aid
Chartwells
Registrar

Dana Ely
Student Life
Student Life

Post Office
Maintenance
External Relations
Student Life
Student Life
Student Life
Student Life
Student Life
SGA

Erica Foss

LOCATION
Kelsey Hall
Kelsey Hall
Kelsey Hall
Kelsey Hall
Mabee Library
Kelsey Hall
Cooper Hall
Gleason
Student Union
Student Union
Mabee Library
Student Union
Kelsey Hall
Student Union
Kelsey Hall
Student Union
Student Union
Student Union
Student Union
Service Dept.
Cooper Hall
Student Union
Student Union
Student Union
Student Union
Student Union
Student Union

Cooper Hall

PHONE

620-278-4280
620-278-4280
620-278-4217
620-278-4217
620-278-4463
620-278-4201
620-278-4275
620-278-4335
620-278-4223
620-278-4377
620-278-4264
620-278-4232
620-278-4206
620-278-4248
620-278-4280
620-278-4505
620-278-4232
620-278-4232
620-278-4286
620-278-4240
620-278-4221
620-278-4232
620-278-4232
620-278-4232
620-278-6218
620-278-4232
620-278-4377

620-278-4213



Academic Guidelines and Services

Academic Catalog

Specific information regarding academic policy and requirements is contained in the Sterling College Undergraduate
Academic Catalog. It is the responsibility of the student to fulfill all requirements as stated in the catalog. Please refer to
the current Academic Catalog, available at sterling.edu/academics/academic-catalog.

Academic Integrity

Academic integrity is a cornerstone of teaching and learning at Sterling College. It is expected that all members of the
College community will uphold high intellectual and ethical standards. It is the responsibility of students to protect their
own work from inappropriate use by others and to protect the work of other people by properly citing the sources of
references and ideas. For further detailed information, please refer to the Academic Integrity section within the
appropriate Academic Catalog, as mentioned above.

Class Attendance

Regular class attendance is highly encouraged of all students, and instructors will establish and communicate attendance
policies within their own courses. Students should contact the instructor as soon as a need for an absence becomes
apparent. Health issues must be excused through the Academic Dean’s Office, who will assist the student with
guidelines to obtain any necessary documentation required. Make-up work for all unexcused absences is at the discretion
of the instructor of the class. Faculty members will allow excused absences for all students involved in College-approved
activities and events and accommodate the students by offering them opportunities, without penalty, to either make up
the work or do work ahead of time to meet course requirements.

Withdrawal Procedures

Should withdrawal from school become necessary, the process is initiated in the Registrar’s Office. Prior consultation with
the student’s advisor is highly recommended. The student will be provided with a withdrawal form and must obtain an
authorized signature of clearance from each of the offices listed on the form. The withdrawal process is finished when the
completed form is returned to the Registrar’s Office and the student checks out of the residence hall with the Resident
Director where applicable.

Academic Advising

Each full-time student is assigned a faculty member to assist with planning his/her schedule and to monitor academic
progress. While the faculty advisor will be assisting the student to plan for degree completion, it is the responsibility of
the student to confirm that all requirements are met.

Student Records

Permanent Student Files

The permanent file of a student is maintained in the Registrar’s Office. It contains directory information, admissions
correspondence, and high school and college transcripts. A student’s record is a part of their permanent file and is the
property of Sterling College.

Family Educational Rights and Privacy Act (FERPA)
The Family Education Rights and Privacy Act of 1974 gives college students the right to view educational records
(records, files, documents, and other materials which contain information directly related to the student and maintained

by the college) maintained in the Academic Office, Admissions Office, Financial Aid Office, Academic Department
Offices, and the Office of Student Life.

Educational records do not include: records of instructional or administrative personnel which are personal in nature and
are not accessible to any other person; records maintained by physicians, psychiatrists, psychologists, or other recognized
professional or para-professionals; or financial records of parents. Students who wish to view their files should indicate
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that they wish to do so to the College official responsible for maintaining the particular file. An appointment will be
made for the student to view the file within a reasonable amount of time. Parents of dependent students (as defined by
the Internal Revenue Service) have the same right of access to the records of their dependents.

The Privacy Act permits the College to release, without student consent, directory information. Directory information at
Sterling College includes a student’s name, address, telephone number, e-mail address, major field of study, date and
place of birth, participation in officially recognized activities and sports, weight and height of members of athletic teams,
dates of attendance, degrees and awards received, and the most recent educational agency or institution attended.
Students who do not want directory information released must submit a signed FERPA form indicating this to either
the Registrar or Office of Student Life.

Student consent is also not needed to share information with Sterling College faculty and/or staff members with a
legitimate educational interest. The College will communicate academic and behavioral information to parents or
guardians for all students under 21 years of age unless a student has declared independent status. Information on the
types of educational records maintained by Sterling College, officials responsible for maintaining records, persons who
have access to such records, purposes for which these persons have access to records, and procedures for correcting
inaccurate records is available through the Office of the Registrar.

Office of Student Success

Academic Success

The Academic Support Center, located in Mabee Library, is designed to provide students with assistance in making the
most of their educational experience at Sterling College. The Center provides tutoring services and other services to
enhance the academic program. The Center also oversees mandatory study hall and the academic progress of students on
Academic Probation. Students who require disability accommodations must contact Reggie Langford, the Director of
Academic Support.

Career Services

Career Services is located in Mabee Library and is here to help students formulate a vision for their lives that aligns their
strengths, goals, and academic interests. For more information, visit: sterling.edu/student-life/career-services or contact
Terry Ehresman, Director of Career Services.

Career Counseling
We offer one-on-one counseling appointments to help students identify their interests, abilities, values, and motivations
when choosing their career path and/or major. Career assessments are available for use during this process.

Jobs and Internships

With our online resources and by visiting the Office of Career Services, students can find work on campus (work-study),
locally, nationally, and internationally. Through our website, www.sterling.edu/student-life/career-
services/employment-opportunities, students can access a list of part-time, summer, and full-time job opportunities
and internships.

Interview Prep
Students can visit the Career Services Office to discuss successful interviewing, including how to prepare and what to
wear. Mock interviews can also be arranged for those who want to practice their interviewing skills.

Graduate School Preparation
Students who are considering graduate school can get assistance with planning and test preparation.

Career Development Workshop and Events

Workshops are offered on the topics of graduate school preparation, resumes and cover letters, job searching, networking,
major and career exploration and interview preparation. Other career events provide opportunities for students to visit
with professionals and learn how to network.
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Resume Assistance

Potential employers get their first impression of applicants from their cover letters and resumes. It is important that these
documents accurately reflect a student’s skills and how he/she can be an asset to a company. Students can receive
assistance in creating and perfecting these essential documents.

Library

Mabee Library serves as the academic resource center on campus, providing the appropriate media for research,
instruction, promotion of knowledge, and academic development. It also serves as the home for the Office of Student
Success, campus computer lab, and IT.

Library Hours

Monday - Thursday 8 am. - 12 midnight

Friday 8am.-5pm.

Saturday CLOSED, *if Saturday hours are available, it will be posted
Sunday 3 -6 p.m. and 8 p.m. — midnight

The library is CLOSED Wednesday from 9:55 a.m. — 11 a.m. for chapel.

Computer Labs

Mabee Library is home to our campus computer lab and additional computers for student use. Each residence hall is
equipped with a computer lab containing computers and a printer for student use. It is a privilege, not a right, to have a
computer lab. At any time, residence hall computer labs can be closed if they are not being treated with respect. There is
to be no food or beverages in the computer labs. If any inappropriate material is being viewed or printed or if items are
stolen, it will immediately be closed.

Computer Usage

Sterling College provides computing resources (including hardware, software, and access to computer networks and
databases) to support the educational mission of the College. Use of campus computing resources is to be guided by
Christian principles of wise stewardship and responsible use. All users share the responsibility for ensuring that these
resources are used for their intended purposes of research and learning. The privilege of using the College's computing
resources is dependent upon responsible use. The Sterling College network system is the property of Sterling College,
and the College reserves the right to remove or restrict access as disciplinary action and/or to take legal action as
appropriate.

Internet Service

Wi-Fi is available across campus. Students in each residence hall have high-speed internet access through the campus
wireless network at no extra charge. The STUDENT/BYOD network is designed for student use. Each student can obtain
access to this network by using the same username and password as their @sterling.edu email account. There is also a
GUEST network available to everyone on campus. This network is open for visitors and general public use without a
password. LT.is not available to help students with computer issues. Please contact help@sterling.edu for more
information on assistance.”

Campus Mail
Each full-time student, both on campus residents and off campus students, is assigned a campus mailbox. Student
mailboxes are located in the Student Union, across from the cafeteria. Student mail should be addressed as follows:

Student Name

Sterling College, Student Box #
125 W. Cooper St.

Sterling, KS 67579

The Mail Room sells postage stamps. Students may send and receive items through USPS, UPS, and FedEx.
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Campus Communication

Student Email

Sterling College students are provided student e-mail accounts. All students are required to check their student email
accounts regularly. Certain types of official information (i.e., academic and student life notices) may only be disseminated
via e-mail. Students are responsible for knowing all information sent to their student e-mail accounts.

The Hub

Students stay up to date on the latest campus events and campus news by going to The Hub at sterling.edu/hub. Here
students can find out about upcoming activities, the health center hours, and find quick links to a variety of different
things!

Social Media

Students can connect with the College on social media sites such as

Facebook: facebook.com/sterlingcollege

Twitter: @SterlingCLife; @SterlingCNews; @SterlingCSports
Instagram: @SterlingCLife

YouTube: youtube.com/sterlingcollege

Google+: Gplus.to/sterlingcollege

Campus Athletics Calendar
For information about sporting events, go to www.scwarriors.com/

SC App

Sterling College has an app you can download for your smartphone. The college will use this app to send notifications,
and keep up to date information right at your fingertips. Just search “Sterling College Warriors” in the app store or
Google Play. For more information on the app, visit the Office of Student Life

Bookstore

Location and Hours

SC Bookstore is conveniently located just outside the east entrance to the Student Union. We are open Monday through
Friday 10 a.m. to 5 p.m. throughout most of the year. Follow us on Facebook (SCBookstore), Instagram (scwarriorshop),
and SnapChat (scbookstore), for information about new merchandise, secret social media-only sales, contests and more!

Ownership and Mission

The SC Bookstore is a self-supporting, auxiliary enterprise, owned and operated by Sterling College. We exist to serve the
College Community by delivering services and products in an environment that reflects the excellence of Sterling College
and supports its mission in a financially responsible manner. All proceeds contribute to student success.

Merchandise

The bookstore carries a wide variety of merchandise such as school, dorm, technology, office, and art supplies, and
Sterling College apparel, accessories, gifts and collectibles. We also sell Bibles, journals, and assorted gift merchandise.
Most of our merchandise is also available at www.scwarriorshop.com.

Payment Methods

We accept cash, checks, MasterCard, Visa, Discover, American Express, debit cards, Apple Pay, Samsung Pay, and
Android Pay. We also offer Gift Cards and WarriorCash, a declining balance account which requires an advance deposit.
Call or stop by to open or deposit to a WarriorCash account or to purchase gift cards.

Textbooks

In high school, most of your textbooks were free. When you come to college, you'll need to purchase your own textbooks
and everything else you need for classes and campus life. That’s where Sterling College Bookstore comes in. Although we
don't sell textbooks in the store, our most important job is to find out which textbooks your professors have selected to
use in your classes and make sure those books are ready for purchase before your classes begin.
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Sterling College has partnered with MBS Direct (a subsidiary of Barnes and Noble) to bring you a new and improved
online bookstore. Our new online bookstore brings together the buying power of a large book retailer in Barnes and
Noble, with the convenience and personal feel of a small college bookstore. Go to www .sterling.edu/bookstore for more
information. MBS will buy books back from students through their website. In addition, they will conduct a buy in the
store during finals week in December and May. Buyback prices are mostly based on supply and demand, but there are
several other factors they use to determine how much CASH you can get back for your used textbooks, including the
condition of the book, whether your instructor has requested your book for next term, and overstocks and old editions
not being used on campus.

We are ready to help

You might be surprised at what we have on hand to help make your school year a successful and enriching experience.
Come in and see everything for yourself. Call us at 620.278.4223 or email dstaton@sterling.edu if you have any questions
or concerns. We are here to assist and support you throughout your school years and beyond.

Student Organizations

Student Government Association (SGA)

The primary functions of the Sterling College Student Government Association are to provide guidance to student
functions, facilitate relations between students and the College, assist the College administration with insight for
institutional improvement, and ensure the rights of all students. All students enrolled at Sterling College are represented
by members of the Sterling College Student Government Association. Students from each residence hall and an off-
campus student are elected to represent their constituents to the Senate. Student Senate members, meetings, and minutes
will be posted. Only senators have voting privileges, but all students are welcome to attend. The SGA office is located in
the Sterling College Student Union. Regular office hours are posted and will be kept by SGA executive cabinet members.
SGA’s governing body, the Student Senate, meets once each month in Cooper Hall. Clubs and organizations are also a
part of SGA. Students are encouraged to get involved in any clubs and organizations that meet their interests. Any
student concerns or comments can be emailed to sga@sterling.edu where they will be addressed by the executive cabinet.
A list of all SGA clubs and organizations can be found at sterling.edu/student-life/clubs.

Campus Activities Board (CAB)

The Campus Activities Board (CAB) is the Sterling College campus board in charge of planning a large range of activities
including dances, concerts, coffeehouse, and many more. CAB is a member of the Student Government

Association (SGA). CAB holds weekly meetings to discuss ideas for new and upcoming activities.
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Campus Dining Services

Sterling College partners with Chartwells Higher Education Dining Services. Each student residing on campus is required
to have a meal plan. Meal plans can be adjusted in the Office of Student life until the drop/add date of the current
semester. All meals and market dollars must be spent before the current semester ends, as they do not carry over to the
next semester. First-time freshman can choose from our 300 swipes and our 200 swipes meal plan. In addition, returning
students and transfer students also have the option of choosing a 150 swipes meal plan. Students MUST use their student
ID card to swipe in to the cafeteria for each meal.

“Market Money” is available for each of our meal plans. The market money is credit that allows students to purchase non-
perishable items like peanut butter, bread, energy drinks, etc. from the Warrior Market.

Cost
Plan (per Cost Market Dollars Guest Swipes  Open to:
(per year) (per semester)
semester)
300 $2,703 $5,406 $50 12 All Students
200 $2,463 $4,926 $75 10 All Students
150 $2,290 $4,580 $100 7 All Students except 1t year

Students can purchase extra meals or add market money to their account directly from Chartwells at the Dining Services
Office. They are open Monday-Friday from 9 — 11 a.m. and 1 - 4:30 p.m. Additional meals and market money options are
as follows:

10 meals $60.00
20 meals $110.00
25 meals $135.00
50 meals $265.00
75 meals $390.00
Market Money: Students can add market money to their account in any amount at any time

You may also call 620-278-4248 if you plan to use a credit card or debit card for payment. Please have your SC ID card
available when you call so that funds are added to the correct account.

Dining Room Hours:

Monday - Friday Weekend Hours

Full Breakfast: 7 — 8:30 a.m. Continental Breakfast: 10 — 11 a.m.
Continental Breakfast: 8:30 — 10 a.m. Lunch: 11 am. -1 p.m.

Lunch: 11 am. - 1 p.m. Dinner: 5 — 6:30 p.m.

Market and Pantry: 1 -4 p.m.
Dinner: 5:30 — 7:30 p.m.

Monday - Thursday
Late Night: 9 — 10 p.m.

Sick Trays
Sick trays are available for students who are too ill to come to the dining hall.

Food Allergies

If a student has a food allergy, please call the Dining Service Office at 620-278-4248 to schedule a consultation with the
Chartwells dining manager so that we can assist you food accommodations. Severe food allergies will need to be
documented by a physician.
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Student Conduct

Sterling College is a distinctively Christian community with certain lifestyle expectations placed on its students. These
expectations are briefly described in what is known as the Community Life Covenant. Every student, regardless of age
or residency status, is expected to uphold the responsibilities of the Community Life Covenant, both on and off-campus.
It should be noted that this list is considered a baseline and is not necessarily comprehensive in nature. The College
administration, faculty, and staff reserve the right to confront and address other behaviors that are viewed as dangerous,
destructive, illegal, unbiblical, or inconsistent with the Sterling College mission.

The Community Life Covenant, which all Sterling College students sign and agree to abide by, contains the following
lifestyle expectations, which allow the campus community to live in harmony:

1. Iwill endeavor to live in the spirit of honesty, integrity, and harmony- valuing the rights of others and the
contributions of those who come from diverse backgrounds, experiences, and racial/ethnic origins.

2. Iwill not lie, cheat, or steal.

3. Iwill attend the mandatory Chapel and convocation services. I understand that I am encouraged to regularly
attend services of a local Christian church.

4. 1will abstain from the use and/or possession on the Sterling College campus, of alcoholic beverages, illegal drugs,
and tobacco in any form. Neither will I collect, display, or possess alcoholic beverage or tobacco containers. I will
abstain from the use of illegal drugs off-campus.

5. Iwill conform to all local, state and federal laws.

6. Iwill abstain from immoral sexual behavior.

7. 1 will abstain from viewing, displaying, or listening to obscene or pornographic material (i.e.: magazines,
computer, phone, videos, music, etc.), and I will abstain from the use of profanity.

8. I'will exercise good sportsmanship at all athletic contests, including respectful behavior toward all officials,
coaches, athletes, and spectators.

9. Iwill abide by the fundamental expectations of a Sterling College student, as expressed in the Sterling College
Student Handbook.

The College reserves the right to discipline up to suspension or dismissal, any student who in its opinion, either by
passive or aggressive behavior, is persistently interfering with the academic and administrative activities of the campus,
hampering the ability of other students to learn or instructors to teach, or who in its continuation in the school is
detrimental to himself/herself and his/her fellow students. (This could include serious mental disorders as diagnosed by a
mental health professional.)

In addition to the Community Life Covenant, there are additional fundamental expectations that exist for each student.
These expectations are set forth in the student handbook and violations of these expectations may result in discipline as
set forth in the handbook. The student has the right to appeal any violation of these expectations that results in
suspension or dismissal.
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Statement on Sportsmanship

Sterling College is proud of its quality athletic programs. The athletic programs depend on a high level of student
involvement. Students, faculty, and staff are encouraged to attend all athletic events. Good sportsmanship is a
cornerstone of Warrior athletics and positive cheering is encouraged at all events. Behavior that does not represent the
College in a positive light is not acceptable. Intoxication, shouting obscenities, displaying obscene gestures, and
degrading the other teams’ athletes, cheerleaders, officials, and fans will be grounds for immediate dismissal from the

event. Students exhibiting these behaviors will also be subject to disciplinary procedures outlined in the student
handbook.

Gambling

Sterling College recognizes that playing cards with friends is a great way to socialize. SC believes it is a biblical principle
to be a good steward of what God has given you; this includes money/finances. Playing cards for money is not
recommended on campus. College students are increasingly involved in recreational gambling, either legal or illegal. The
vast majority of individuals participate in gambling activities without any problem. However, similar to other addictions,
gambling becomes a problem for some people.

If you are concerned about your gambling or that of someone you know, the following warning signs may help clarify
your concerns:

¢ An inability to stop once you start gambling

e Setting 'loss limits' for the day and then routinely exceeding the limits

e Borrowing money to pay gambling debts

e Lying to friends and/or family about gambling frequency or the extent of losses

¢ Neglecting other responsibilities such as school due to a preoccupation with gambling

¢ Constant self-worry about your gambling

¢ Consistently feeling the need for the "gambling rush"

If several of these signs sound familiar, you may want to discuss your concerns further with a counselor on campus.
Additional resources can be found at these sites: gamblersanonymous.org; compulsivegambler.com; ncpgambling.org;
problemgambling.com

If you currently need help, call 1-800-522-4700 (24-hour confidential helpline for problem gambling)

Compliance with College Officials
Students are required to comply with the direction of College officials or public safety officers acting in the performance
of their duties. Students must also identify themselves to these persons when requested to do so.

Hazing and Pranks

Though it is not uncommon for the student community to engage in humorous pranks, all individuals and groups are
expected to ensure that such activities never exceed the bounds of good humor and respect for others. Such activities
must never infringe on a student’s rights, inflict physical or psychological pain, cause personal humiliation, or cause
damage to College or personal property. Any action that gives rise to such consequences will be subject to disciplinary
action and possible prosecution under Kansas State Law.

Prank Guidelines
¢ Pranks must not result in personal harassment, excessive inconvenience, invasions of privacy (i.e., entering a
room without prior permission of the resident of that room), or destruction, damage, or removal of property.
e Pranks must be safe. Any prank that jeopardizes the safety of individuals will not be tolerated. The
responsibility for cleaning up, financial remuneration for damages, applicable fines, and additional costs incurred
by the College lies with those who were involved with the pranks.

Theft

There are few things more destructive to a sense of community than theft. Whether theft takes the form of shoplifting,
stolen credit card numbers, stolen cash or possessions, or burglary - the result is that trust is diminished and people
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become angry and disillusioned. Theft is against the law and against the mission and policies of Sterling College. Because
theft is a real and present danger to SC and its constituents, violators will face severe sanctions, including the possibility
of suspension from the residence halls or the College.

Phone Fraud

The unauthorized use of another person’s telephone or unauthorized charges to a third party is a criminal act and subject
to both legal and College sanctions. If you are the victim of phone fraud, contact your long distance carrier and notify the
College.

Solicitation Policy
Solicitation from outside groups or individuals for profit is not allowed on campus without permission from the Vice
President for Student Life. This applies to all students, faculty, and staff. Fundraisers for non-profit causes are acceptable

Drones
Drones are not permitted on College property.

Hover Boards

Due to safety concerns regarding fire safety and operator safety, Hover boards are not permitted anywhere on the
Sterling College campus. The term “Hover boards” includes but is not limited to self-balancing scooters, battery or gas
operated scooters, hands-free Segways and electric powered skateboards.

Personal Appearance

The College is concerned about students’ attire and etiquette. Part of this concern is based on moral issues (the Christian
values of modesty and simplicity) and part is based on a desire to help students function in the world of work after
college. As a Christian college, we believe clothing should not be immodest or provocative. As individuals preparing for
the world of work, it is important to learn to make decisions about what clothing is appropriate in different settings.

It is apparent that only occasionally do students need external guidelines as they make decisions regarding personal
appearance. The following guidelines are standards in areas where questions are usually raised.

Swimming Pool Attire

Your cooperation in exercising good judgment in the selection of modest swimming attire is essential. Modest swimwear
is required of both men and women who use the SC swimming pool, sun bathe on campus, and/or attend college-
sponsored events at the community swimming pool. Swimwear for women such as one piece or fuller cut two-piece suits
is considered appropriate; shorts-style swimwear is considered appropriate for men. Life-guards will ask that cover-ups
be worn over inappropriate suits.

Questions of interpretation regarding what is acceptable in swimming attire will be referred to the lifeguards and Student
Life staff.

Workout and Athletic Attire

Certain attire is appropriate in a workout or athletic environment that is not otherwise acceptable on campus (e.g.
spandex, cut off t-shirt with sports bras exposed, half t-shirts, etc.). Students can wear these articles of clothing in a
workout environment but should change or cover up following the workout or practice.

General Campus Attire
Regardless of intent, the following items may be perceived as sexually provocative and therefore may be considered
inappropriate on campus. Students should be thoughtful in their decision to wear the following:

* Visible undergarments

¢ Short shorts

* Halter tops

* Short or tight dresses or skirts, including mini-skirts

e Tight strapless, backless or low-cut shirts

* Baggy pants revealing underwear
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Students may be asked by a staff member to change clothes or cover up. Likewise, a faculty member may ask a student to
change or cover up in their classroom. Students who do not comply with these requests may be subject to disciplinary
sanctions.

Public Displays of Affection

Public Displays of Affection (PDA) must be discreet and in consideration of others in the community. Behavior by
couples should be such that they always appear approachable. Couples are asked to remain in an upright position. The
College reserves the right to define and judge what types of public displays of affection are permissible on its campus
grounds and at College sponsored events. In addition, students should also be mindful of their displays of affection in
private. Inappropriate conduct (for example, sleeping in the same bed together) will be addressed. Resident Assistants
may issue warnings, or the RD may suspend visitation rights of the offending couples or take other appropriate
disciplinary action.

Sexual Behavior Policy

Sterling College seeks to foster an environment of sexual purity based upon a Biblical standard, which allows sexual
relations only within marriage (Genesis 2:18-25, Ephesians 5:22-31). God created human, male and female, as sexual
beings. We believe gender identity is an aspect of God’s creative design (Gen. 1:26-28).We affirm, then, the Bible’s
teaching that we are to live either in fidelity within the covenant of marriage or chastity in singleness. Sterling College
strives to enhance and strengthen a holistic Biblical self-identity for its students. This includes embracing the
characteristics that God embodies (love, faithfulness, truth) and applying those characteristics to our own lives and all of
our relationships. The College does not condone involvement in or promotion of sexually immoral behavior such as
premarital sex, cohabitation, adultery, homosexual behavior, transgender expression as demonstrated through a personal
lifestyle, and the use or display of pornographic, obscene, or suggestive materials of any kind (including materials found
on the Internet), as we believe those behaviors are in contrast to our identity as children of God. Inappropriate sexual
conduct is subject to the College disciplinary process, which is administered in a caring and redemptive manner. Each
situation is evaluated separately so that the support that is provided is the best for the individuals involved.

When students find themselves in an unbiblical or unhealthy relationship, or with questions regarding their sexual
identity and/or sexuality, they are encouraged to come forward to take advantage of the College’s counseling and pastoral
resources to help guide and direct them through their struggle.

The Bible is clear in its teaching on the sanctity of human life and we will encourage choices that affirm life. Our belief in
the sanctity of life guides our response to an unmarried student who becomes pregnant. Because the issues surrounding
a pregnancy can be varied and difficult, the College strongly encourages any student who becomes pregnant or becomes
involved in a pregnancy outside of marriage to contact a member of the Student Life staff. The staff member will seek to
assist the student in an atmosphere that is caring and confidential, and will explore with the student the life-affirming
resources that are available. We are committed to standing with both the father and mother of the unborn child as they
consider the results of their actions and as they make decisions for themselves and their child. We understand the
complexity of needs that pregnancies present and will provide structure and support during this time. Counseling for
both mother and father (if applicable) will be required. Due to the importance of appropriate prenatal care and well-
being issues, College housing for the mother-to-be and father (if applicable) will not be available beginning with the third
trimester. Any consequences determined necessary by the College will be applied equally to both parties if both are
students.

Harassment, Verbal Abuse, Abusive or Hostile Environment, and Misconduct Policy

In accordance with Title IX and the principles of human dignity and intrinsic value as found in Scripture, Sterling College
affirms that its students, faculty, and staff have the right to be free from harassment by any member of the College
community. Sterling College does not tolerate communication or action of any kind which is intended to denigrate,
threaten or harm others because of their race, sex, religion, age, disability or national origin. All such incidents of
harassment will be subject to appropriate disciplinary action.
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Sterling College stands fundamentally opposed to any form of sexual harassment (which includes gender discrimination,
sexual violence, and sexual harassment, dating violence, and stalking) and will do all in its power to promote an
environment that allows students, faculty, and staff to be free from the intimidation and coercion that accompanies such
actions. Sexual harassment is defined as attempted sexual coercion, unwelcome sexual advances, and requests for sexual
favors, physical conduct of a sexual nature, or verbal conduct of a sexual nature. Any words or behavior that produce an
atmosphere of intimidation or hostility or are verbally abusive, are viewed as harassment. This also includes sexual
harassment by use of e-mail, texting, chat transcripts, or network activity (including any social media sites). Gender
discrimination is defined as unequal or disadvantageous treatment of an individual or group of individuals based on
gender. Examples of gender discrimination include treating an individual differently based upon his/her gender in
academic or extracurricular activities, academic programs, discipline, classroom assignment, physical education, grading,
and/or athletics.

For more information and a detailed Sexual Harassment policy, contact

Erica Foss, Title IX Coordinator
titleix@sterling.edu | 620-278-4213

Educational Programming

Sterling College holds standing up and looking out for one another’s safety as a core value. One way in which our school
commits to this value is by providing students, staff, and faculty with bystander intervention training, which we will also
refer to as Shield Training. We want each student to have the knowledge and skills to be an active bystander, who
intervenes when anyone is observed being harassed or endangered by sexual violence.

Being an active bystander doesn’t stop at the edge of campus. For that reason, all students, staff, and faculty are required
to complete the training. This includes students who are enrolled part-time, living off-campus, or those in online
programs.

All Sterling College employees are trained how to report such activity and how to provide support to a student who has
experienced a sexual offense.

College Resources

All Sterling College employees (faculty, staff, and administrators) are expected to immediately report actual or suspected
discrimination or harassment to appropriate officials, though there are some limited exceptions. In order to make
informed choices, it is important to be aware of confidentiality and mandatory reporting requirements when consulting
campus resources. The following names are some of the resources available to students and other members of the Sterling
College community for information and support concerning sexual assault:

Campus Resources

Title IX Coordinator, Erica Foss 620-278-4213
Deputy Title IX Coordinator, Becky Voth 620-278-4220
Vice President for Student Life, Jason Briar 620-278-4232
Vice President for Academic Affairs, Ken Brown 620-278-4217
Resident Director on call 620-278-6218
Campus Nurse, Dana Ely 620-278-4505
Confidential Campus Resources

Campus Counselor, Lydia Butner 620-278-4202
Sexual Assault Advocate, Heather Oden 620-278-4232

Sex Offender Registry and Access to Related Information

The federal Campus Sex Crimes Prevention Act went into effect on October 28, 2002.

The law requires institutions of higher education to issue a statement advising the campus community as to where state
law enforcement agency information concerning registered sex offenders may be obtained. It also requires the sex
offenders already registered in a state to provide notice to each institution of higher education in that state as to where the
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person is employed, carries on a vocation, or is a student. The Kansas Bureau of Investigation (KBI) has established a
website to facilitate public access to information about persons who have been convicted of certain sex, violence and drug
offenses, as set forth in the Kansas Offender Registration Act (K.S.A. 22-4901 et seq.). Effective July 1, 2005, K.S.A. 22-4909
was amended to require the website to prominently identify whether an offender is or is not a sex offender. Information
regarding registered sex offenders may be obtained from the following website: http://www.kansas.gov/kbi/ro.shtml.

Perspectives on Discipline

It is expected that all Sterling College students conduct themselves in accordance with SC expectations and standards as
well as demonstrate a pattern of self-discipline. When a student intentionally or unintentionally violates the College
behavioral standards, he/she breaks the agreement that they made with the College to comply with its expectations.
These expectations are established both for the well-being of the individual and for the community. The student must be
held accountable in his/her failure in keeping Sterling College behavioral standards. In every community there are
expectations and a need for accountability.

Students who violate the College behavioral expectations and standards will be held accountable for their behavior. The
principle of accountability is providing a climate that encourages students to take responsibility for their own actions.
Students can expect to be confronted, counseled, advised, and when warranted, disciplined. A criminal conviction is not
required for sanctions to be imposed upon a student for violation of college policy.

Our purpose is to administer discipline that blends accountability with redemption for the individual, while still
maintaining the mission of the College. The Sterling College philosophy of discipline follows Hebrews 12:11, “No
discipline seems pleasant at the time, but painful. Later on, however, it produces a harvest of righteousness and peace for
those who have been trained by it.”

Ministry First

Our ultimate objective at Sterling College is that each student comes to know God, and Jesus Christ His son, personally
and grow in their walk with Him. When lifestyle or discipline issues occur, the first concern of the Student Life staff is
ministry to the student. Each issue is addressed with care and concern for all involved. Sometimes consequences must
follow as part of discipline, but it is done with the desire to move students closer to God. Mercy is balanced with
consequences in each case.

Self-Discipline

We believe self-discipline is the most effective form of discipline. When an individual accepts responsibility for decisions
and follows through on personal commitments, then mastery of self-discipline is evident. Integrity and personal
responsibility are the cornerstones of self-discipline.

Peer Discipline

We believe in the value of peer discipline and that it should be coupled with self-discipline. Students who attend Sterling
College are encouraged to share responsibility for those around them. Accountability to peers often provides the support
necessary to live by proper guidelines. The foundation of peer discipline is a strong blend of love, accountability, and
trust.

Growth Initiative

If the student’s behavior, including addictive behavior, has been in violation of the policies of the College, and the student
wishes to change, you are encouraged to take the initiative to discuss the behavior of concern with a Resident Director or
other member of the professional Student Life staff. Upon doing so, the problem may be defined as a personal problem
and may be exempt from the threat of disciplinary action for infractions accumulated up to that point. The Student Life
staff will develop a plan to assist you in changing your behavior. This plan is called a Growth Initiative. The following
requirements must be met in order to take advantage of the Growth Initiative:

e The student must initiate the contact. Once a student has been confronted and formal discipline has begun, the
situation can no longer be addressed within the concept of the Growth Initiative.
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e The student must sign a Growth Initiative Contract with the Office of Student Life. This contract will specify the
behavior changes the student wishes to make, obligations to the College community and/or selected mentors, the
type of assistance to be received from the College or outside agency in accomplishing the goals for change, and
consequences for not following through with the commitments made in the contract. Behavior following the
contract must conform to the requirements of the contract.

If a student breaks the requirements set forth in the contract, insufficient progress could result in disciplinary action up to
and including suspension. The Growth Initiative Contract will be periodically reviewed.

It is Sterling College’s desire to respect the integrity of the student who has initiated a request for help. Therefore, the
Growth Initiative is designed to provide such support as opposed to responding with punitive discipline. It should be
noted that in cases where behavior is repetitive, self-destructive, hazardous to others, or of significant legal issue, the
College may respond accordingly. Depending upon the behavior in question, the College reserves the right to require the
person to enter a professional setting where adequate help is available.

Disciplinary Process
When self-discipline is abandoned, peer discipline is ignored, and when a growth initiative option is not exercised, we
believe formal discipline can provide the opportunity for change and redemption in the lives of our students.

NOTE: Whenever a student is involved in a disciplinary action, they will be encouraged to share the information with
their parents. The College reserves the right to notify parents regarding disciplinary action taken when deemed
appropriate.

Disciplinary Actions
One or more of the following disciplinary actions may be taken with regard to any rule or policy violations at the College.
The college shall make disciplinary measures, as it deems appropriate, and need not start with the least restrictive option.

Warning: An official written or verbal reprimand for misconduct or inappropriate behavior. A warning indicates that
further violations will result in more severe disciplinary action and fines.

Probation: Probation will result in an Accountability Agreement that may include the following:

e amentoring relationship with a faculty/staff member

e community/volunteer service

e counseling

o fine

o loss of extra-curricular or co-curricular privileges (Students involved in leadership activities such as SGA, CAB,
athletic teams, theatre, choir, ministry teams, music teams, etc. may forfeit a certain percentage of their
participation.)

Suspension: A student who is suspended from the College will have their enrollment terminated involuntarily and
grades of W issued in all courses for that term. He/she will be required to leave campus within 24 hours after the
suspension is communicated to the student. If the student is suspended before the last day to withdraw from the current
semester, the student will be eligible to reapply for the next semester within the same academic year. If a student is
suspended after the last day to withdraw for the semester, the student must wait an entire semester before he/she may
reapply. The College reserves the right to require the student to leave campus immediately if it is deemed necessary. A
possibility of re-admission exists at a future date.

All or a portion of funds paid toward tuition and room and board may be forfeited. If a student is suspended during the
semester, charges will be prorated if he/she has been enrolled for less than or equal to 60% of the term. If a student has
been enrolled for more than 60% of the term, he/she is not eligible for a reduction in tuition, fees, room, or board charges.
A refund is calculated by dividing the number of days enrolled by the number of calendar days in the semester (including
weekends and holidays but excluding spring break). See page 28 of the academic catalog for information on how
withdrawal affects financial aid. If a student is a recipient of Federal Title IV financial aid, refunds to those programs are
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required by federal law to be the first priority and must be returned in the following order: Unsubsidized Federal
Stafford Loan, Subsidized Federal Stafford Loan, Federal Perkins Loan, Federal PLUS Loan, Federal Pell Grant, and
Federal SEOG.

A student is not eligible for a refund until all Federal Title IV programs and other scholarships are reimbursed as required
and all outstanding balances with the College have been cleared. Federal law requires all student borrowers to
participate in an exit interview through the Financial Aid Office. Tuition, room, and board are the only charges available
for refunds. A student who has been suspended should contact the Business Office for details on how it will impact
students’ account.

The student is not permitted to attend any Sterling College sponsored activity or be on the SC campus. Parents may be
notified after a suspension decision has been made, as allowed by FERPA. If possible, the call will take place with the
student and staff together.

Dismissal: A student who is dismissed from the College will have their enrollment terminated involuntarily and grades
of W issued in all courses for that term. He/she will be required to leave campus within 24 hours after the dismissal is
communicated to the student. The College reserves the right to require the student to leave campus immediately if it is
deemed necessary. The student will not be readmitted to Sterling College.

All or a portion of funds paid toward tuition and room and board may be forfeited as set forth in the suspension section
above.

The student is not permitted to attend any Sterling College sponsored activity or be on the SC campus. Parents may be
notified after a dismissal decision has been made, as allowed by FERPA. If possible, the call will take place with the
student and staff together.

Fines: Fines are primarily issued for non-compliance with, or violation of, College policies. Possible fine include but are
not limited to:

AN Tele) o Vo) A4 o) F=1 5 Te ) s KNPSRS $50 - $400
Drug VIOLAtioN .....cvuiiiiiiii e $200 - $400
TODACCO VIOLAION ... $25 - $200
Burning of incense 01 CandIes ... e $25
Removal of public furniture to “furnish roOMS” ...........ccoeuiuiiiiiiiicc e $25
Violation of Visitation POLCY ......cccciiiiiiiiiii e $25 - $300
Possession of any type of firearm Or WeaPOI .........cccciviiiiiiiiiiiiiiiii s $200 - $400
Found in Closed BUildings ..o e $100
REPIACING SCIEEIS ...ttt $100
Tampering with Exterior Electronic DOOTS ..........ccociiiiiiiiiiiiiiiiicic s $200 - $400
Tampering with fire eqUIPMENt ........cccccoviiiiiiiiii s $100
Failure to follow proper checkout procedures ... $100 - $250
IMESCEILANIEOUS ...ttt $25 - $100
KeY REPIACEINENL ...ttt $50
Move-In Early Charge (with approval) ... s $100 a night

Other sanctions include community service, restitution, counseling, referrals, and evaluations. A copy of all serious
disciplinary actions will be placed in the permanent file of the student. Where applicable, parents of students who have
broken certain policies will be notified of disciplinary action.

In the event that the VP for Student Life, or designee, judges that a student presents a potential threat to the personal
safety of self, others, or property, the student can be removed from campus immediately until a judicial hearing or
external evaluation (at student’s expense) will be arranged to determine if they are safe to be in a community setting. The
student’s parents will also be notified. Violations of civil law may be handled by civil, as well as, campus authorities.
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Fair and Impartial Process

It is Sterling College’s desire to treat all students equitably when there is a situation that warrants confrontation that could
lead to a disciplinary response. Students who are suspended or dismissed will receive a verbal and/or written summary
of the reported behavioral infraction and a written determination of the case in question. Students do have the right to
appeal official disciplinary decisions resulting in suspension or dismissal.

Appeal Procedures

Students have a right to appeal any decisions resulting in suspension or dismissal to the Student Appeals Board. The
Student Appeals Board is composed of representatives from Sterling College faculty and staff and is chaired by a faculty
member.

Students have the right to appeal the suspension or dismissal decision when they believe that Sterling College did not
follow established procedures or that no violation occurred. If the student agrees that Sterling College followed
established procedures and that the violation occurred, no appeal will be accepted. Students wishing to appeal a
disciplinary decision resulting in suspension or dismissal must proceed as follows:

1. Appeals must be made in writing and filed at the Office of the Vice President for Student Life. Appeals must be
made within 48 hours after the student has been informed of the disciplinary decision.

2. The written statement must specify the basis for the appeal and provide all documentation available to support that
claim.

3. The Student Appeals Board will review each case, schedule a hearing, and rule on the appeal. The decision of the
Student Appeals Board is final.

4. The student appealing has the right to appear at the hearing and to present their evidence (with or without legal
counsel).

5. If the student appeals the disciplinary action involving, suspension or dismissal, the discipline sanctions may be
stayed pending the completion of the appeal process. If the student appeals the disciplinary action, the College, in
its discretion, may stay the discipline actions pending the completion of the appeal process.

After the Student Appeals Board rules, or when the student has failed to follow appropriate appeal procedures, the
disciplinary decision then becomes final.

Procedure for Addressing Complaints
It is the policy of Sterling College to provide an effective and acceptable means for a student to bring problems or
concerns to the attention of the institution for review and resolution.

e Concerns regarding a faculty or staff member
o Asafirst step, a student is encouraged to discuss his/her concern directly with the faculty or staff

involved. If the student feels uncomfortable with directly discussing his/her concern with the involved
faculty or staff member, or thinks that the concern was not handled appropriately, the student may
discuss his/her concerns with the appropriate supervisor or department chair (unless the professor in
question is also the department chair, in which case the student may discuss the matter with the division
chair). If the student is still not satisfied with the concern, they may discuss the matter with the VP for
Academic Affairs.

e Concerns regarding another student(s)

o Asafirst step, a student is encouraged to discuss his/her concern directly with the other student(s)
involved. If the student feels uncomfortable with directly discussing his/her concern with the involved
individual(s), then the student may discuss his/her concern with his/her Resident Advisor (RA). If the
student does not think the concern was handled properly, then the student may discuss the matter with
the Resident Director (RD). If the concern is still not solved, the student may discuss the matter with the
VP for Student Life.

e Roommate Conflicts
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o As afirst step, a student is encouraged to discuss his/her concern directly with the roommate(s) involved.
If the student feels uncomfortable with directly discussing his/her concern with the involved
individual(s), then the student may discuss his/her concern with his/her Resident Advisor (RA). If the
student does not think the concern was handled properly, then the student may discuss the matter with
the Resident Director (RD). If the concern is still not solved, the student may discuss the matter with the
VP for Student Life.

¢ Academic Concerns
o As afirst step, a student is encouraged to discuss his/her concern directly with the instructor. If the
student feels uncomfortable with directly discussing his/her concern with the instructor, or thinks that the
concern was not handled appropriately, the student may discuss his/her concerns with his/her academic
advisor. If the issue is still not resolved, the student may discuss his/her concerns with the department
head, then the division head. If the student is still not satisfied with the concern, they may discuss the
matter with the VP for Academic Affairs.

e Athletic Concerns
o The student should discuss his/her concerns with the coach. If the issue is not resolved, the student may
discuss his/her concerns with the Athletic Director.

Informal Resolution

Occasionally, a student will encounter a problem on campus that he or she does not know how to resolve. When this
happens, the student should always try to work out the problem by first discussing it with those most appropriately
involved with the issue, whether it is faculty, staff member or another student. Dealing with concerns in the most direct
and honest fashion should always be the first step toward resolution. Based on the Matthew 18 principle encouraging
believers to first go to each other and work out an issue, it is the hope that most issues and complaints could be amicably
resolved through a process of discussion and negotiation.

Formal Complaint Policy:

The Sterling College Student Complaint Policy is available to students who request to have a concern resolved about a
person or process of the College community not covered by existing policies, such as the grading, residence, student
community life, sexual harassment, etc. The objective of the Sterling College Complaint Policy is to resolve concerns as
quickly and efficiently as possible at the level closest to the student.

Formal Complaint Process

If the complainant is not satisfied or not willing to address the issue with the individual, a formal process may be
initiated. All formal complaints must be in writing using the official Sterling College Student Complaint Form, which is
available in the Office of Student Life. Complaints should be filed during the semester of occurrence but no later than 30
days after the date of the incident.

Formal Complaint Resolution Process

e Formal complaints should be completed in writing on the form provided and submitted to the Vice President for
Student Life.

e Sufficient detail on the issue of concern and attempted resolution should be included.

e The Office of Student Life will determine the appropriate personnel needed to address the complaint or follow up
to request additional information.

e Student will be contacted within a week of filing the complaint either to communicate a resolution or to request
more information and inform on the process.

e Unless the issue demands significant exploration or investigation, a written response should be sent to the
student within two weeks.

¢ As stated in the policy above, some issues are covered under existing policies, and the student could be referred
to those policies and the personnel associated with those areas.
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Campus Security

For the protection of campus property and the members of the College community, the Sterling Police Department walks
through and secures all campus buildings. Residence halls are locked 24 hours a day and require programmed IDs to
access.

Residence Hall
¢ Keyless entry with Sterling College ID
e Locked 24 hours a day

Academic Buildings and Student Union
¢ Academic Buildings open hours range from 7 AM - 9 PM, with after-hour access for select buildings until
midnight
e Student Union is open 6 AM -9 PM, with after-hours card access from 9 PM — Midnight, and until 1 AM on
Friday and Saturday

Although Sterling College takes reasonable precautions to ensure student safety and property protection, the
responsibility still lies with the student to use common sense and request assistance from the RD on Duty or Sterling
Police Department when necessary. Even though Sterling is often considered a rural community, believing that “it won't
happen to me” may lead to serious trouble.

Safety Precautions

¢ Do not walk alone at night from one building to another, back to a residence hall, or to off- campus housing. If
you work or study late, have a friend accompany you.

e Avoid shortcuts and dark, isolated places when walking or jogging at night.

e Keep office, classroom, or lab doors locked at all times when studying at night.

e Turn and walk in the opposite direction when you suspect you are being followed by a car. Note license plate
number, if possible, and inform the police and Office of Student Life of the incident. Get inside a safe location
as quickly as possible.

e Have keys and ID out and ready to unlock the residence hall door before you get to it.

e Keep room door locked at all times.

e Lock doors upon entering or leaving your vehicle.

ID Cards

For the safety of everyone on campus, students are required to carry their student ID at all times while on campus. The
Office of Student Life issues cards to students during check-in. ID photos are taken during registration. Your ID card is
used as your meal swipe card, library card, and door access key. Keep your ID on your person at all times. New students
will be issued their first ID card free of charge. Please keep your card from one semester to the next, as it will be valid
until graduate or leave Sterling College. The cost of replacing an ID card is $15.00 (if you pay with cash) or $20 (if you
charge it on your student account). If your ID is not working, if you need a replacement ID, or if you have any other
questions or problems related to your ID, please go to the Office of Student Life.

Unauthorized use of College Keys and Entry into Campus Buildings

Any student found copying College keys, misusing keys issued to them, or acquiring keys through fraudulent means will
be subject to appropriate disciplinary action. Students found in campus buildings without proper authorization after
regular access hours will be subject to appropriate disciplinary action.

Student Right-To-Know and Campus Security Act (PUBLIC LAW 101-542)
In accordance with the Student Right-to-Know and Campus Security Act (Public Law 101-542), a statistical report for
crime on the campus of Sterling College is provided on our website at sterling.edu/student-life/safety-security.
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Reporting Criminal Actions or other Emergencies

All criminal activity on the Sterling College campus, as well as off-campus criminal activity that might involve Sterling
College students, should be reported to the Vice President for Student Life. The Vice President, in consultation with his or
her staff, will initiate timely warnings to the appropriate people as each situation arises. The Vice President may hold the
identity of the victim/witness that makes the report confidential, as appropriate. Records of campus criminal activity will
be kept and made available upon request. Three-year crime statistics are available on the College’s website.

Reporting Suspicious or Dangerous Behavior

All Sterling College students are encouraged to report suspicious or dangerous behavior immediately to an RD or other
Student Life personnel. In the evening hours, the RD on duty can be contacted at 620-278-6218. If a Student Life staff
member cannot be located quickly, students are encouraged to call the Sterling Police Department at 620-278-2100 or 911
if it is an emergency.

Firearms, Weapons, and Flammable Material

For the safety and well-being of the College community, the possession of and/or use of fireworks, firearms, air-soft guns,
blow darts, stun guns, other weapons, or any explosive device on campus is prohibited. This includes bows and arrows,
knives (other than pocketknife with a blade no longer than a driver’s license), BB guns, paint guns, and other items that
are capable of causing physical harm to others or damage to property. Paintball guns may not be shot anywhere on
campus. Violation of this policy will result in confiscation of the paintball equipment. Under no circumstances may
weapons or ammunition of any kind be stored in a student’s room or vehicle while parked or driven on campus.

Flammable materials, such as gasoline, kerosene and Coleman fuel products, may not be kept in residence halls.
e Fireworks: Under no circumstances are fireworks of any kind to be used or stored on campus.
¢ Candles and Incense: For safety reasons, candles, incense, or anything else with an open flame may not be
burned in the residence halls.
e Christmas Decorations: The use of live Christmas trees and other flammable decorations are prohibited in
residence hall rooms. Artificial trees and other nonflammable decorations may be used. Extreme caution should
be exercised when using these items. The manufacturer’s instructions for use must be followed in all situations.

Failure to follow any of these policies will result in appropriate disciplinary action.

Vehicle Registration

All students must register his/her vehicle with the College. Students may register their vehicle during online registration.
A Sterling College parking permit will be issued and must be displayed in the vehicle at all times. Permits are included as
part of your student fees and can be picked up in the Office of Student Life. A vehicle acquired during the semester
and/or changes in an existing vehicle information, such as a new license plate number, must be registered with the Office
of Student Life within 48 hours.

Parking

The use of motor vehicles by Sterling College students is a privilege, not a right. The privilege brings with it the
responsibility to abide by regulations governing vehicle use. Failure to do so may result in the removal of vehicle
privileges and/or immediate towing of the vehicle. NOTE: The College is not responsible for damages or stolen property,
which occurs in vehicles parked on school property. Students may park anywhere on campus that is not otherwise
designated a Fire, Loading, or Handicap parking area.

Handicap and Fire Zone Parking

Parking spaces designated for handicapped parking are for vehicles with an appropriate, state-issued disability parking
tag. Vehicles parked without an appropriate parking tag will be subject to immediate towing, at the owner’s expense.
Parking illegally in a fire zone is not allowed. The owner will be subject to fines up to $100.
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Traffic Discipline

Every person driving or parking a vehicle on campus is responsible for knowing and abiding by the regulations. The
owner or registrant is responsible for his or her own vehicle at all times, regardless of who is driving, if a parking or
traffic violation should occur. Ticket fines begin at $25.

College Vehicles
Sterling College owns several vans and cars. These vehicles are for College business only and are not available for
personal use. In certain situations, students may be asked to use a College vehicle to pick up prospective students or
other guests at the airport, train station, etc. In addition, certain campus jobs may require the use of a College vehicle. If a
College vehicle must be used by a student for these reasons, it can only be used under the following conditions:

e Under faculty/staff request and supervision for a school-sponsored activity.

e The student must be at least 25 years old.

e The student must be approved by the College’s insurance company.

¢ A Student Driver Form must be completed and on file with the Financial Services Office.

Sterling College takes the safety all of students and campus personnel very seriously. It is important to follow all
emergency procedures for severe weather, fire, and any other emergencies that might take place while on campus. For the
complete Sterling College Emergency Preparedness Plan, please log in to your mySterling at www.my.sterling.edu.

Sterling College uses the E2campus alert system for all emergency alerts. These alerts come to your personal cell phone in
the form of a text message. Please visit the office of student life to sign up for the e2campus emergency alert system.

In the event of a severe weather threat, follow emergency weather alert instructions and move to the inner most, lower
most place in the building.

Alarms and Fire Safety Equipment

In order to provide the safest possible environment for the residents, each of the residence halls is equipped with an
adequate fire alarm system. The fire alarm system is to be used only in the case of an actual emergency caused by fire or
for those fire alarm drills conducted at the discretion of the Vice President for Student Life. Tampering with the fire alarm
system or any of the fire safety equipment (smoke detectors, fire extinguishers, exit signs, pull stations) will result in
disciplinary action by the College. In addition, such tampering is a criminal offense and may be prosecuted.

In the event of a fire alarm, residents are required by state law to exit quickly from the residence hall according to the
instructions given them by their RA or Residence Director. Residents will not be permitted back in the building until all
residents are evacuated and the signal is given to reenter.

In the Case of Fire
WHEN THE FIRE ALARM SOUNDS, ALL RESIDENTS MUST VACATE THE BUILDING IMMEDIATELY, UNTIL
CLEARED TO RETURN.

The Sterling Fire Department has recommended the following procedures in case of fire:
o Check the door of your room. If your door seems cool and there is no evidence of smoke in the hall:
o Open the door cautiously, keeping your body braced against it. Keep one hand on the knob and the other
hand over the door opening to detect any in-rushing heated air.
o If the halls appear safe, proceed rapidly out of the building. Close all windows and doors behind you, but
leave them unlocked.
o Go to the nearest exit and leave the building. Nearest exits are posted in each room.
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o Meet quickly at your designated area so all persons can be accounted for. Designated areas will be
announced at the beginning of the year.
« If your door is hot, you are probably trapped. Do not open the door. Instead, follow this procedure:
o Seal up the cracks around the door using cloth articles. This helps seal a barrier against heat and smoke.
o Hang a sheet out the window to signal rescuers.
o Open the windows slightly at the top and bottom to let fresh air in and smoke out of the room.
o Wait to be rescued.

If you must move through a smoke-filled area, move quickly in a crawling position. Heat and smoke rise.

Heath Services
Sterling College Health Services is a nurse-directed health service. Students are referred to doctors, nurse practitioners,
physician assistants, dentists, optometrists and other medical personnel as needed or requested

Campus Medical Director

Stacy Dashiell, MD

Campus Health Director Location: Hours:

Dana Ely RN, BSN Student Union Monday - Friday: 9 am. -3 p.m.
nurse@sterling.edu CLOSED on Wednesday

620-278-4505

Services Offered:
e Prescheduled appointments are available when appropriate.
e Walk in visits for general health or wellness concerns
¢ TB skin tests, maintenance allergy shots
e Equipment Loans: crutches, slings, heating pads, ace bandages
e Campus Health Office will work with a student’s family doctor with approval of our Medical Consultant.
e Referral of students as needed or requested to the Sterling Medical Clinic, Emergency Room and local specialists.
e With a few exceptions, treatment is free to all Sterling College students

Vaccination Recommendations:

The Centers for Disease Control and American College Health Association recommend that young adults consider the
following immunizations or screenings listed on the CDC website before entering college:
www.cdc.gov/vaccines/adults/rec-vac/college.html. These vaccines/tests can be obtained from your local physician or
health department. Under-vaccinated students may be excluded from international mission trips due to increased risk.
Under-vaccinated students may also be excluded from campus housing activities or class in case of an outbreak of that
virus.

Official immunization records are required as proof of immunization.

Vaccination Requirements:

Kansas now requires all incoming students residing in student housing to be vaccinated for meningococcal disease.
Students must have a meningococcal vaccine booster (MCV4 or MPSV4) at age 16 or later or the student must sign a
waiver declining the vaccine. The risks of meningitis can be found at: www.cdc.gov/vaccines/hcp/vis/vis-
statements/mening.html.

TB screening — Required for new students:
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All newly admitted Sterling College students are required by Kansas Statute 65-129e to complete a TB questionnaire
before attending class at Sterling College to aid in prevention and control of Tuberculosis. Begin the process ASAP to
avoid being unable to enroll in your preferred classes.

For additional information on TB go to www.cdc.gov/tb/publications/factsheets/default.html.
The cost of any additional testing is the responsibility of the student
FOR EMERGENCIES DIAL 911

Local Health Care
The Sterling Medical Center is available to provide health care to Sterling College students. The Sterling Medical Clinic is
located at 239 N. Broadway, and can be reached by phone at 620-278-2123.

Emergency Care
Emergency services are provided by Rice County Emergency Services by dialing 911. Rice County Hospital located in Lyons,
KS is closest to our campus and can be reached at 620-257-7153.

Reporting Accidents
All accidents should be reported to a resident assistant or resident director as soon as possible.

Student Insurance

Please check your family’s insurance policy for acceptance in Kansas. There is a phone number or website on your card to
contact for insurance coverage. Insurance is NOT available for purchase through Sterling College but can be obtained
through the Kansas insurance marketplace if you need insurance. Information can be found at http://insureks.org/. Please
be informed about your health insurance company’s coverage.

Campus Counseling Services

College experiences carry with them certain predictable pressures, as well as, coming at a time in life when students may
feel quite unsure about themselves, their ability to relate to others, and individual career plans. A variety of different
options is available to students for counseling depending upon the needs of the individual. All information shared in the
counseling relationship (either with chaplain or counselor) will be considered confidential. No information will be
released to anyone within the College or outside of it without the student’s permission, unless the student is a danger to
themselves or others.

All Sterling College students are eligible to receive counseling services on campus free of charge. Issues commonly
addressed include depression, homesickness, anxiety, stress, trauma, grief, identity issues, addictions, and others. The
Campus Counselor will work with the “home counselor” while a student is on campus. Students can contact the
counselor directly or schedule an appointment through the Office of Student Life. It may be necessary to refer a student to
sources off campus for additional counseling services, in which case, we will work with the student to determine options.
Any charges incurred for such services will be the responsibility of the student.

Besides personal and group counseling, Sterling College has resources relating to social, academic, career, personal, or
spiritual needs. Options for students include limited on-campus counseling by our Campus Chaplain, and career
counseling with the Director of Career Services. Sterling College also offers personality testing to assist students with
better understanding themselves. For further information about our counseling services, or to make an appointment, stop
by the Office of Student Life.

Since the Office of Student Life acts as the “clearinghouse” for all student-counseling issues, any student required to see a
faculty/staff mentor as part of a formal disciplinary action must report, in cooperation with the faculty/staff mentor, to the
Office of Student Life on a regular basis. Many helpful relationships are developed informally between students and
faculty/staff members who will listen without criticizing, help in sorting out feelings, and give advice while leaving
students free to make their own decisions. Any life threatening issues concerning the student or another student must be
reported immediately to the Vice President for Student Life by the faculty/staff mentor.

Substance Abuse Assistance
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Substance abuse counseling is available through our Campus Counselor or referral options. All fees for services rendered
will be the responsibility of the recipient.

Drug-Free Schools and Communities Act

Sterling College strongly supports the provisions of The Drug-Free Schools and Communities Act Amendments of 1989
(Public Law 101-226). The following information shall be provided at least annually to all students and employees of the
College under the “Drug Free Schools and Campuses” portion of the above state law.

Health Risks

Health risks associated with the use of illicit drugs and the abuse of alcohol vary. Possible effects and risks include coma,
convulsions, respiratory failure, hallucinations, psychosis, fatigue, paranoia and death. Detailed materials are available
through the Office of Student Life.

Counseling, Treatment and Rehabilitation Programs
Counseling and referral services are available to College students and employees through the Office of Student Life.

Other area services include

Reno Alcohol and Drug Services Center for Counseling

620.665.22401112 N. Poplar, Hutchinson 620.792.2544 15815 Broadway, Great Bend
Simple Choice LLC Center for Counseling

620.257.25511209 W Ave. South, Lyons 620.257.59841117 W Ave. South, Lyons
Drug and Alcohol Policy

Drug Use

Sterling College prohibits the possession, use, manufacture, or distribution of illegal substances, misuse of controlled
substances or paraphernalia, by students either on its property, as part of its activities, or off campus while an enrolled
student. In accordance with state and federal regulations, any student in violation of the law or College policy either on or
off campus, or at College events, shall be subject to disciplinary action in accordance with policies of the State of Kansas
and Sterling College.

In addition, the use, possession, or distribution of "medical marijuana" in Sterling College residence halls or on other areas
of the Sterling College campus is also prohibited, even in the instance where the "medical marijuana" was legally
prescribed in another state and/or country.

First Violation

Sterling College is committed to partner with first-time-drug violation students to prevent the illegal or irresponsible use
of drugs. After a first violation, student will receive up to a $400 fine as well as a $50 processing fee for positive tests.
Students will be placed on probation and jointly craft an accountability agreement with the Vice President for Student
Life to put supports in place to promote student success.

Second Violation
A second violation will result in immediate suspension from Sterling College.

Third Violation
A third violation will result in dismissal from Sterling College.

Alcoholic Beverages

The possession, consumption, and sale of alcoholic beverages are not permitted on the campus of Sterling College nor at
any SC off-campus events. If SC officials have reasonable belief that a student has been drinking or violated policy, they
will be confronted. Students, faculty, staff, administration, Resident Assistants, and Resident Directors may submit
violations of the alcohol policy to the VP for Student Life. Students should be aware of the health risks associated with the
use and abuse of alcohol and illicit drugs:
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1. Drinking and driving is a leading cause of injury and death.

2. Alcohol can react dangerously with many medicines (both prescription and over-the-counter).
3. Drinking and/or using drugs during times of emotional stress only makes problems worse.

4. Drinking and/or using drugs can cause problems with law enforcement.

Other guidelines governing the use of alcoholic beverages include:

* Inappropriate behaviors such as verbal or physical confrontations where alcohol appears to be a contributing
factor will be considered a violation of the alcohol policy (including intoxicated behavior).

¢ Students in a location where alcoholic beverages or containers are present but not necessarily in possession can
be considered to be in violation of the alcohol policy.

¢ Advertisements on campus for off-campus events may not contain information that specifies, implies, or
suggests that alcohol and/or other drugs will be present.

* College owned vehicles may not be used to transport alcoholic beverages nor may they be used to transport
individuals to or from an off-campus function where alcohol is present.

¢ Empty alcoholic beverage containers (i.e. cans, bottles, and kegs) are not permitted on-campus.

Consequences of Alcohol Violations

Alcohol policy violations will be handled in a cumulative manner throughout the student’s enrollment at Sterling College.
Sanctions have been created to provide an educational opportunity while holding the student accountable for his/her
behavior. Student Life will investigate any report given and hear from each student the report involves. If it is
determined that a violation has occurred, the following will occur:

First Violation

An Incident Report will be filed with the Office of Student Life. The student will pay up to $200.00 fine and complete 10
hours of community service (community service hours that are not completed will result in an additional $20 per hour
fine for the student). The student will be required to fill out an alcohol intervention assessment and go over the results
with the VP for Student Life and RD. If the student is a minor and violates the alcohol policy, the Student Life personnel
reserve the right to contact his/her parents.

Second Violation

An Incident Report will be filed with the Office of Student Life. The student will be required to complete an alcohol
external assessment at his/her own expense and follow through with all the recommendations. The student will also be
placed on probation for one semester. In addition, the student will pay up to a $400.00 fine and complete 20 hours of
community service (community service hours that are not completed will result in an additional $20 per hour fine for the
student). If the student is a minor and violates the alcohol policy, the Student Life personnel reserves the right to contact
his/her parents. If second violation occurs within the same year, student will be automatically suspended from
Sterling College.

Third Violation
An Incident Report will be filed with the Office of Student Life. Immediate dismissal from Sterling College will result for
one semester. After one semester, the student has the right to reapply to Sterling College.

Tobacco Products Policy

It is the responsibility of the College to provide a healthy environment for all of its students, staff, administration, faculty,
and guests. During recent years, many studies have been published on the effects of smoking. Illnesses related to
smoking have been found to be one of the largest categories of preventable diseases. The effects of “secondary smoke”
(breathing smoke in the air) have been found to have a possible risk of health impairment.

» Smoking shall be prohibited on the grounds and in all buildings operated by Sterling College.

+ Smokeless Tobacco - The use of smokeless tobacco presents health and sanitary risks. The use of smokeless tobacco

is prohibited on the grounds and in all buildings of Sterling College. This includes chewing tobacco and hookah.
+ Electronic cigarettes, vaping and hookahs are prohibited.
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* Responsibility for the administration of this policy shall reside with area supervisors (employees) and the Office of
Student Life (students).

The following sanctions shall be in effect for employees or students in violation of the Tobacco Products Policy.
o First violation: written reprimand
¢ Second violation: a fine of up to $100 and possible community service
e Third violation: a fine of up to $200 and possible community service
¢ Further violation of the Tobacco Products Policy may result in further disciplinary action.

Sterling College provides a unique opportunity for spiritual growth and formation. It is a time to figure out what you
believe, why you believe it, and how to live it out. Itis a time to begin living these beliefs out in your ordinary life, and to
allow these beliefs to shape the course of your future.

As a Christian College, we believe spiritual formation happens most effectively within the context of an intentional,
committed, and growing relationship with the Triune God - God the Father, Son, and Holy Spirit.

Within the context of this grace-filled, unconditional relationship of love and discipleship, the Father forgives and restores
us, Jesus reveals for us the pattern of living in God's Kingdom, and the Holy Spirit binds us to the heart of the Father and
the mind of Christ. As this relationship deepens, God invites us to join Him in ministering to our broken, wounded
world.

Sterling College seeks to help each student grow by providing the following opportunities. We encourage you to be pro-
active in pursuing what will help you grow and to take full advantage of the unique experience of living in community
with others hungry to grow spiritually.

Worship: In worship, we glorify God with passion and abandon and say, "Your Kingdom Come!" (Praise bands,
Prayer Events, Special Services, Evans Worship, Chapels, spontaneous times with friends)

Biblical Truth: Through study, we grow in our understanding of God's Word and Truth (Chapel services, Bible
studies, personal study, wrestling with beliefs over coffee with friends).

Fellowship: Through fellowship, we enjoy the support, encouragement, and strength of "Togetherness" in the body
of Christ (Retreats, conferences, small groups, dorm life, chapel alternatives, and late night talks with folks on your
floor).

Discipleship: Through discipleship, we intentionally train ourselves, with the help of others and the grace of God, to
become more like Jesus (Leadership training, study groups, chapel alternatives, formal and informal mentoring
relationships with coaches, faculty, staff, and fellow students).

Missions: Through missions, we reach out to a hurting world with our words and our deeds and share the love of
God (campus organizations, mission trips both domestic and abroad, Love Sterling, volunteer work within the
community).

Prayer: Through prayer, we deepen our relationship with God and intercede on behalf of others by reflectively
listening and speaking with God. (Prayer meetings, being available to God and others, 24/7 prayer, prayer partners)

Counseling: By giving and receiving counsel, we offer each other the gift of empathetic listening and words of
discernment and encouragement as we face life's difficulties together. (Counseling sessions with Loida Leone or
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Lydia Butner, intentionally cultivating friendships with depth, honest self-disclosure to someone you trust, going to
RD for advice)

Sterling College Chapel Program

Sterling’s Chapel Program seeks to foster the process of spiritual formation. Those involved in planning Sterling's Chapel
Program long to see each of you initiated, nurtured, and sustained in a life of discipleship to Jesus Christ. Through this
program, you will gain a deeper understanding of a maturing Christian faith. We would also like to give you
opportunities to use your gifts, live out your passions, and develop your leadership skills by helping to plan and lead
chapels. Student involvement is of paramount importance to us.

We realize that not every student considers themselves Christians, and that chapel might not be a comfortable place for
some students. We respect the spiritual diversity of our students and encourage everyone to be honest, authentic, and
open about their spiritual beliefs and convictions. Unity does not equal uniformity. Wherever you are on your spiritual
journey, chapel provides you with the opportunity to reflect on foundational issues of life, as well as an opportunity to
hear a Christian perspective on these issues.

2019 - 20 Chapel Theme: Practically Speaking

Verse of the Year:

“For we are his workmanship, created in Christ Jesus for good works, which God prepared beforehand, that we should
walk in them.” Ephesians 2:10 (ESV)

Chapel Emphasis
What does living for Christ look like? The day-to-day hard stuff? In the face of frustration or confusion? How are we
supposed to think about the teachings of Jesus and the path that he calls us to walk?

The questions are resonant today, but they aren’t new. The early church struggled with both what to believe about God,
and how to live for God. There was a divine plan for them just as there is one for us. But finding and sticking with that
plan takes constant thought, prayer, and obedience.

Chapel this year will focus on the teachings that some of the most important figures in early Christianity shared with
different churches. These teachings are practical guides that can still help us understand how to get along as a diverse
body and how to serve others as an act of obedience to Christ. Each of them contains foundational teachings about the
nature of this Christ who calls us to live in the reality of the vision He holds for us.

Chapel/Convocation Requirements

Sterling College requires all full-time students to fulfill a Chapel Requirement each semester of attendance. Sterling
College typically provides approximately 30 chapels and three convocations each semester. Attendance credit for chapel
is typically one credit, while attendance credit for convocations is two credits. Students living on campus must earn 18
attendance credits per semester. Full-time students who live outside of Sterling are required to earn 13 attendance credits
per semester. Students are expected to attend chapel regularly to meet the minimum attendance requirement.
Successfully passing Chapel/Convocation is a requirement for graduation. Students will not graduate if failed semesters
of Chapel/Convocaton appear on their transcript.

Chapel attendance credits are earned each time a student attends chapel. Alternative chapel credits may be offered during
the semester as well at the direction of the Chaplain. If offered, a maximum of six alternative chapel credits can be earned
per semester.

Convocation attendance credits are earned each time a student attends a convocation, typically held on Fridays. Students
who fail to fulfill the chapel/convocation attendance requirement will be placed on chapel probation for the following
semester. Students are expected to make up the mission chapel attendance credits prior to the beginning of the next
semester. Students that are on the chapel/convocation probation list may lose the ability to participate in extra curricular
activities, loss of scholarships and/or suspension. Students who do not meet attendance requirements for
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chapel/convocation for three semesters, either consecutive or cumulative, will be suspended from Sterling College for one
semester. Students must fulfill all chapel/convocation attendance requirements in order to graduate.

Chapel Schedule
Wednesdays: 10 - 10:50 a.m., Culbertson Auditorium, Spencer Hall
Sundays: 7 - 8 p.m., Culbertson Auditorium, Spencer Hall

Attendance is all monitored by scanning student ID cards at the end of chapel. Students who are more than 10 minutes
late will not receive credit. Students who leave early for unauthorized reasons will not receive credit.

Students are responsible for ensuring that they meet this chapel requirement. You can check your chapel attendance
credits on you MySterling account. Students are strongly encouraged to use this resource to keep track of their chapel
credits.

Other Opportunities for Spiritual Formation

Many informal opportunities for study, worship, prayer, fellowship, and service are found on campus. Within Sterling
and the surrounding communities, there are a number of off-campus resources to help you grow. Students are
encouraged to become involved in a local church.

Off-Campus Living Policy
Sterling College is a residential campus. Students are required to live on campus unless they meet one of the following
criteria as of the first day of the semester in question. The student must be:

A married student

A student with dependents, who is serving as custodial parent

A fifth year student in good academic standing (GPA of 2.0 or higher)

At least 21 years of age, have completed at least 90 credit hours and in good academic standing and have a letter of
recommendation from faculty, staff, coach, or other non-family member.

L e

5. A student who is at least 24 years of age and in good academic standing. Must have a letter of recommendation
from a faculty, staff, coach, or other non-family member.

6. A student living with a parent or legal guardian, or

7. Part-time student

In exceptional circumstances, permission may be given for a student to live off campus who does not meet any of the
above requirements. Such applications must be made with the Office of Student Life under the following guidelines. An
application form to request permission to live off campus is available in the Office of Student Life. This form and
references must be filled out and returned to the Office of Student Life. Students who are found to have provided
fraudulent information regarding their off-campus housing arrangements will be charged for room and board for the

semester or academic year in question. Students choosing to live off campus will lose 1/3 of their institutional financial
aid.

Residence Life Philosophy

Residential living contributes significantly to campus community. Individuals are expected to regulate their own study
and recreational time and to fulfill the commitments they have made. Residential living requires taking into consideration
the needs, concerns, and rights of others. It also carries with it the satisfaction and mutual loyalty of deepening
relationships that strengthen and enrich everyone involved. Sterling College was established as a residential college. It
subscribes to the living/learning experience as a vital part of whole person education. The interpersonal relationships
developed while living and sharing closely within a residence hall complement the academic aims and achievements of
the College.
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Problems arise, including inappropriate behavior, in any community. Each resident must assume the responsibility of
confronting those persons and problems that threaten the community. It is not productive to assume that all threats to
positive residence hall life can be handled by Resident Assistants or Resident Directors. Caring about the rights and
privileges of residents and the condition of the physical plant of the residence hall is the concern of each and all.

Resident Educational Directors and Resident Educational Assistants

Resident Directors (REDs) oversee each residence hall aided by Resident Assistants (REAs) on each wing assisting with
the comfort, safety, and well-being of all residents. The Resident Director is a professional staff member of the Office of
Student Life. The RED is in charge of the residence hall as a whole and is available to address the needs of residents.
Resident Assistants, student staff members of the Office of Student Life, are available to take care of any needs or
problems that arise on the wing and to establish and maintain a helping relationship with the students with a ministry
focus and a servant attitude and heart.
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2019-20 Residence Life Staff

Resident Educational Directors

Campbell Hall........coiiiiiiiiiiii b Joseph Furry
Douglas Men and Women's Hall..........cccooiiiiiiiiiiiiiii s Brett Couture
EVANS HAIL...c.eoieiieeeeeee ettt ettt ettt ettt et e et e et e e bt e e ba e be e seesseeaseeaseeseesssebeenseenseeaseentesssesesesseenteenseenes Emilie Heinl
KIIDOUTIIN HAL... .ottt ettt et s e s et e st e et e e b e esseesseesaesseesseasseessesssesssansaasseessaessanssenssesseessennen Kendall Smith
MCCTEETY Hall ... s Chloe Heard
ASSISTANT RID .ttt et e et e et e e ta e e be e e bbe e aae e saa e sae e s baeasteeanba e steeanbaeanteeanbeeenteeansaaanteans Maritza Chavez

Resident Educational Assistants

Campbell Hall

BaSEMENt INOTTN......coiiiiiceceeeeeeee ettt ettt e st e st e et e e b e e s e e s sesseesse e seesseessesssesseassaasseesseessanssensaesseessennen Blake Gladson
FATSt FLOOT SOULN.....coiiiiiicieeeeeeeee ettt ettt et e e e e et e st eesse e seesseessesstesseassaesseessaessaessesssesseesseanen T.]. Ferri

FArst FLOOT NOTHR ... Jesse Sheppard
FoT<Tale) oo B 2 (oY ) OO STRSR Daniel Medina
Evans Hall

FATSE SOULN ...ttt et et e et e e e s re e s te et e e st e e sbeesbesssesss e saesseesseesseessessaanssesseassanssessaesseesseanen Modene Watie

S = 0 Ao 1 o O O PTUUTSTRRR Grace Chavez
SECONA SOULN ..o Sydney Bangert
boT<Tae) s To BN AN [03 4 o O USRS ST MacKenzie Owens
Kilbourn Hall

|5 FETET=D 0 <3 o OO Ethan Richardson
AFT00 et ne e Daylan Faltysek
OFT00 iRt Ezekiel Lacey
100 ittt ettt et e ettt e st e e st e e st e et b e e e be e st e e e teeah bt aate e st e eaateeanbe e st e e st e e ste e st eesteeasbeeesteeanbeensteeasaeensteennbeennee Reese Holder
AAm200 ettt ettt ettt et et et et e et e e te e st e st e st es s e b e aseeReasteR e e st en s et e s e Rt aRtestestenten s et ese et eastessestensensesseerennean Gonzalo Serrano
200t Tyler Thiessen
7200 ettt ettt ettt e et e et e st e et e e s te et b e e e ta e e bt e e te e st e eaateeanteeaateeasteeaateeastaesteeasteensteeasaeensteeasbeeseeeasaeensteennreennee Andrew Hood
McCreery Hall

FATSE WEST .t Brooklyn Botts
=3 (o ) OO Lexi Sutter
SECOMA WESL ...ttt ettt et e et e st este e te e teesaeetaesseesseesseesseessassseassesssessaasseessessseessassaasssensaessasssesssesseessaanen Colleen Meffert
SECONA BaSt ..ot Kassidy Brandt
Douglas Women Hall

FATSE FLOOT .. Kaitlyn Tawater
SECOTIA FLOOT ...ttt b bbbttt Zoe Oppriecht
Douglas Men Hall

FATSE FLOOT c.evteiticiiieettetetet ettt ettt ettt e et et s b e s te e st e st e s s es b e b e e s e beasaeseessessassassaaseassessessassassensasseasaassassessassassessensansens Adam Moore
SECOMNA FIOOT ...ttt et et et e e e te e s te et e et e e sbeeeseesaesss e seesseesseesseessasaasseensaessaessesssesssenseanns Rafael Alcolea
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Appropriate Residence Hall Behavior

1. Students will respect the RD and RAs and will respond accordingly to their guidance and direction.

2. Students will respect the other residents in the building. They will realize that they are living in a community
and need to adjust their lifestyle accordingly, out of respect for their neighbors.

3. Students will refrain from profanity and obscene behavior at all times.

4. Students will play music at moderate levels and at appropriate times. They will also refrain from playing
music with profanity.

5. Students will choose movies appropriately in regard to what Christ would desire.

6. Students need to quiet down after 11 p.m. so others can study and sleep.

Residence Hall Meetings

In the spirit of community living, all hall meetings are held at least twice each semester: once at the beginning of the
semester and once at the end. Attendance at all hall meetings is mandatory and attendance is taken. Students absent
without prior approval from their RD will be assessed a $10 fine.

Self-Care

While living in the residence halls, all residents are responsible for their own self-care including appropriate personal
hygiene, management of medical conditions or illnesses including mental health and/or disability-related personal needs.

Housing Deposit
Before registration, a non-refundable deposit is required to reserve your place in classes, a residence hall and to hold your
Financial Aid package. The deposit is $100 for residential students and $50 for commuting students.

Room Assignments

Room assignments for new students are made by the Office of Student Life on the basis of information requested on the
housing questionnaire and availability of space. Choices for returning students are made in the prior spring during Room
Rush. Whenever possible, first choice is granted to those students remaining in the same room; then requests are
considered in the order of achieved credit hours. Students who have violated policies may not receive their first choice.
The College reserves the right to place additional students in all rooms if needed

Move-In Policy

Students are not allowed to move into or return to the residence halls before the posted times on the official College
calendar (beginning of the school year, beginning of interterm or 2nd semester, after Spring Break) unless by special
written permission from the Office of Student Life. Requests should be written with documented reasons and submitted
to the Office of Student Life. Should students move into or return to their residence hall before the posted time, a fee of
$100 per night will be added to the student’s account at the business office.

Room Check-in and Check-out

Upon arrival at Sterling College, each student will be issued a key to their room by Student Life Staff. Students should
keep their doors locked to provide a safeguard for individual belongings. Staff will have filled out the check-in condition
of the room on a Room Condition Report and each resident should look it over to see if he/she finds anything to add to
the check-in condition. This is used as a record of the room’s condition at the time of check-in and check-out. Any
missing articles or damages that occur during a student’s residency in the room will be recorded on the form and charged
to the student. Failure to complete and file a Room Condition Report form will indicate that there were no pre-existing
damages.

Students are required to check out of their rooms by the time posted for closing the halls. All personal property must be
removed from the room and the room thoroughly cleaned before check-out. The student must make an appointment to
check out with their RA. The RA will then check the room for cleanliness. The Resident Directors and Maintenance staff
will re-assess damages and cleanliness once residence halls are closed and students will be billed for damages for which
they are responsible. If no resident in the room takes full responsibility for damage, all residents of the room will split the
cost for the damage. Students must turn in their room key to their RA when they check out. Students will be charged $50
if they lose their room key. Students will be charged an additional $50 if the room is not left in a clean condition.
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Students failing to check-out will be fined $100. A late check-out fee of $50 will be charged for failure to check out by the
publicized closing time and date.

Proper check-out procedures will be posted and distributed to students. The following procedures are required for all
final check-outs:

e sweep room and take all trash to the dumpster

e clean inside of drawers, closets, desk tops, and window sills

e remove all putty from walls and door

e return all furniture to original place

e close and lock all windows

e return key
RA or RD must review Room Condition Report with you

Special instructions will be posted on each wing prior to closing residence halls for Thanksgiving Break, Christmas Break,
and Spring Break. Failure to follow these procedures will result in fines of up to $100. Alternative housing arrangements
at these times must be made by students prior to the closing of the residence halls.

Damages

Students are financially responsible for any damage occurring in rooms or other areas within the residence halls.

Students should report needed repairs or damages in their living areas to their Resident Assistant as soon as possible so
that the necessary repairs can be made. Any changes should be reported to the RA and recorded on your Room Condition
Report.

Every attempt is made to be fair in the assessment of damages. Charges are made only when damage occurs by
circumstances other than normal wear and tear. Roommates will be charged for the total damages assessed. Charges
may be divided amongst the roommates. The charges will be forwarded to the Office of Financial Services for billing.
Unpaid charges may result in a hold on future registration at the College and transcripts will not be sent to other
institutions.

In cases of common area vandalism (i.e. broken candy machines, lobby furniture damaged, etc.), it is sometimes necessary
to assess damage charges against a given wing, or the entire hall. The Office of Student Life, in conjunction with Physical
Plant, will determine specific charges.

Kicking or forcing open doors and mutilating or removing screens to enter or exit rooms may be charged as damage and
assessed as a fine. Screens are fastened in place and must remain on the windows at all times. Fines will be assessed for
lack of compliance.

Water may cause damage to carpet and other furniture; therefore, water games may only take place outside the building.

Roommate Changes

Sharing a room with another student can be a great experience but sometimes problems develop. Students are
encouraged to develop skills in resolving roommate conflicts. Student are encouraged to talk with roommates, their RA
and RD to try to resolve roommate conflicts before room changes are made. All room changes must be approved by
Student Life in advance. Changes are normally made only between semesters. If a room change is approved, the student
must follow proper check-out and check-in procedures. A $100 fine will be given if a student does not follow proper room
change procedures.

Personal Property Protection

Sterling College cannot accept responsibility for destruction, theft, or damage of property in the custody of or belonging
to the student, nor can the College be responsible for the loss of student property due to theft, fire, or storm. Personal
belongings should be protected by individual or family homeowner’s insurance. Students also have the option of
purchasing property insurance from www.studentinsurancegroup.com, which will protect students’ possessions. The
following suggestions are made for your protection:
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1. Insure and mark all valuables including clothing. It would be in the best interest of the student to write down
serial numbers and keep it in a safe place in case of theft.

2. Always lock your room and secure your window(s).

3. Report any losses or thefts to your RA and RD or to the Office of Student Life.

4. Itisnoted that individuals who are victims of theft have the right to notify local law enforcement authorities
(Sterling Police Department 620-278-2100). If this occurs, Sterling College will cooperate with any investigation
conducted by local authorities.

5. Respect College property, including soft drink and candy machines, as well as lobby and room furniture. Any
damage will result in restitution charges, disciplinary action, and the possibility of the College removing these
items.

6. Borrow items from students only with permission, and return it on time and in the same condition as when you
borrowed it.

7. Think before you act. Having fun should not be at the expense of another person or of the College.

8. If you notice something happening that seems suspicious, report the matter to your RA or RD at once. Your
involvement will make Sterling College a safe and enjoyable community.

9. Itis your responsibility upon your departure from Sterling College to take all of your personal belongings with
you or make arrangements to have your belongings picked up. If no arrangements have been made after thirty
days, your belongings will be disposed of. The College is not responsible for mailing your items home to you.

Personal Privacy

Privacy is an important factor in any home. The issue of security, the role of guests, adherence to schedules, and attention
to personal expectations are among the issues which must be negotiated in order to promote a climate where each
member of the home can enjoy privacy. In many respects, each residence hall wing is like a home. Each member of the
wing should be afforded the privilege of a secure, predictable environment where personal privacy can be maintained.
Therefore, it is very important that all members of the wing and their guests abide by the following expectations which
have been designed to promote privacy:

1. Members of the opposite sex must not be in the rooms, immediate hallways, landings, lobbies, or stairwells of
any entrance for any reason, except during visitation hours.

2. Secured doors must not be propped open for any reason. An unsecured door jeopardizes the privacy and safety
of all the floor members. Special hours when this policy does not apply are provided during moving times at
the beginning and end of each semester. Hours and dates will be posted in each residence hall.

Residential Privacy

The College respects the privacy of students living in the residence halls and has a concern for their well-being. Students
need to understand, however, that College residence facilities are exclusively the property of the College, and not of the
student. It is the responsibility of the individual student to be aware of and to uphold regulations established to promote
and protect the general welfare. Therefore, the College reserves the right for authorized personnel to enter student rooms
and vehicles parked or driven on campus in certain situations. These situations fall into three general categories:
inspection, search, and emergency.

1. Inspection.
The College has the responsibility to inspect, maintain, and make repairs in residence hall rooms. The College
also must, on occasion, replace damaged or obsolete items. For reasons of safety, sanitation, and general
upkeep, the College may make repairs in residence hall rooms at any time during the school year. Maintenance
and housing staff may enter any room for the above purposes whether the room’s occupants are present or not.
In cases of emergency, and for the above purpose, maintenance and housing staff may enter a room, in the
presence or absence of the room occupants, at times other than regular working hours. Male staff members are
on occasion required to do maintenance and repair work in the women'’s residence halls, as are female staff in
the men’s residence halls. When this is necessary, the staff member will clearly announce his/her presence
before entering hallways, private rooms, or bathroom areas.
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Student Life staff members are also authorized to make periodic inspections of rooms. These inspections will
take place once a month, during breaks and at other times during the semester. If, during an inspection, the
staff identify any objects or materials which are judged to constitute a violation of College policy or present a
safety or sanitation hazard, those objects and materials may be removed without the owner’s permission and
may be used in a subsequent disciplinary hearing.

2. Search.
Entry into a room or a vehicle on campus by an authorized College official may take place if there is reasonable
cause to believe that damage is being done to Sterling College property, that a policy violation or illegal activity
is taking place or has occurred, or that some condition exists that constitutes a threat of safety or well-being of
the occupants of the building or vehicle.

All parts of rooms or vehicles may be searched to determine whether the suspicion of violation is founded. An
authorized College official accompanied by at least one other person will conduct such searches. If possible,
they will be conducted in the presence of the resident(s) involved. Exceptions include, but are not limited to,
situations requiring immediate attention, which would not allow conducting the search in the presence of the
resident(s). Whether or not the resident is present, illegal, prohibited, or unsafe; items discovered during a
search may be seized and possibly used as evidence in a subsequent disciplinary proceeding.

Searches conducted by local, state, or federal law enforcement officers will require a valid search warrant or
consent of the party whose person or property is to be searched.

3. Emergency Entry.
An unaccompanied, authorized College official may enter a room or vehicle, occupied or unoccupied, when
there is reason to believe that there is imminent danger to an occupant of the room or to properties or buildings.

Door Access

Card access to the residence halls is limited to those who reside in that hall. Residents are expected to meet their guests at
the entrance, escort them to their room and remain with their guests throughout their visit. At the end of the visit,
residents must escort their guests to the exit. Guests must also be escorted to and from the restroom. This is for the safety
of our residents and guests.

Quiet Hours

Quiet hours are an established necessity of community living in order to provide everyone an opportunity for adequate
study and rest in their own room. During quiet hours, all residents and other persons in and around the residence halls
are expected to refrain from making or causing noise, or any other disruption that infringes upon the rights of residents to
study, rest, or sleep.

General quiet hours are from 11:00 p.m. to 9:00 a.m. During finals week, quiet hours will be enforced 24 hours a day.

Courtesy Hours

In addition to Quiet Hours, Sterling College maintains a 24-hour consideration policy in the residence halls. Respect for
others in the living area should be shown at all times since residents are operating on many different schedules of sleep
and study time. This includes the use of sound equipment. The right to study or sleep takes precedence over all other
activities in the residence halls. Those consistently violating the rights of others may be denied further opportunity to
operate their equipment or may face other disciplinary action.

Visitation Policy

During a visitation period in a residence hall, the host/hostess” door must be propped open with a shoe while a guest of
the opposite sex is present in the room. It is the students’ responsibility to get their guests out of the building by the end
of visitation. If it is past visitation and a student’s guest is not out by the appropriate time, the RA on duty will escort the
guest to the front door and document the situation in an incident report. It is also the roommates’ responsibility to hold
their roommates accountable to the visitation hours. Roommates may be held accountable if they are present in the room
when a violation occurs.
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Residents are expected to dress to avoid embarrassment in anticipation of the presence of guests during visitation hours.
The privilege of visitation may be withdrawn from a living unit or an individual for a period for violation of visitation
regulations.

For purposes of safety, visitation privileges do not extend to individuals of either sex under the age of eighteen unless
enrolled full-time as a Sterling College student. Exceptions to this policy are immediate family members who are visiting
a sibling who is a current SC student. However, this exception extends only to situations where the immediate family
member is accompanied by the current Sterling College student. Baby-sitting is not permitted in the residence halls.

First Violation: $150 fine and 10 hours of community service

Second Violation: $300 fine and 20 hours of community service. Loss of visitation in any of the opposite sex residence
halls for the rest of the semester.

Third Violation: Suspension from Sterling College.

Visitation Hours
Members of the opposite sex may visit residents in the residence halls during visitation hours with the resident’s consent
and escort.

Monday No Visitation
Tuesday 6:00 p.m. —11:00 p.m.
Wednesday  6:00 p.m. —11:00 p.m.
Thursday 6:00 p.m. — 11:00 p.m.
Friday 6:00 p.m. - 1:00 a.m.
Saturday 2:00 p.m. — 1:00 a.m.
Sunday 2:00 p.m. —11:00 p.m.
Lobbies

Residence Hall Lobbies are a common area for all residents and are open for guests during select hours. Study, television,
and conversational areas are provided at various places within the residence halls. Lobby conduct is expected to be
appropriate to the area and never an embarrassment to others. Relationships between males and females must be in good
taste at all times. Each member of the community should be able to enjoy public space without having their sense of
propriety violated. Consequently, Student Life Staff will address inappropriate public expressions of affection.
Furthermore, couples involved in inappropriate expressions of intimacy may be subject to disciplinary action.

Each individual who uses the lobby should take responsibility for keeping it clean, orderly, and well maintained. Lobby
furniture is not to be removed from the lobbies.

Lobby Hours

Residence Hall public lobbies are open for guests:
Sunday — Thursday  9:00 a.m. —11:00 p.m.
Friday - Saturday 9:00 a.m. - 1:00 a.m.

Overnight Guests
Guests staying overnight are welcome on the Sterling College campus and, while here, are expected to adhere to the same
standards and college policies that are required of students including but limited to visitation policies, drug and alcohol
policies, and residence hall procedures and policies. The host is also responsible for the behavior and actions of his/her
guest.

e All overnight guests staying with student residents must inform their RA.

e Visitors may stay for a maximum of three nights. Staying additional nights is only allowable with permission

from the RD.
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Residence Hall Restrooms
Restrooms on the floors are to be used by the gender of the residents assigned to that floor only. Anyone of the opposite

gender should use the designated guest restroom in the hall.

Personalizing Rooms
Sterling College wishes to extend the privilege of personalizing individual rooms according to guidelines that enhance an

enjoyable living environment for students consistent with the philosophy of the College community.

1.

Occupants are expected to keep their rooms neat and clean.

Consideration for others and standards of good taste are important to Sterling College; therefore, pornographic
materials, obscene pictures/posters, or other distasteful decorations are not appropriate. This includes, but is
not limited to, wall coverings involving nudity or which are otherwise morally objectionable or socially
offensive, or which promote a hostile/violent environment for those of another race, gender, or ethnic
background. Alcohol or tobacco containers are not permitted in accordance with the alcohol policy.

Removing or destroying state and local highway signs, commercial signs, or commercial milk crates is illegal.
Therefore, display or possession of such in one’s room or hall is inappropriate and may result in disciplinary
action. Illegally obtained federal, state, and city highway/street signs will be confiscated and reported to law
enforcement officials.

The possession of property owned by private agencies such as realtors and contractors, or the property of
public agencies or utilities is appropriate only when used with their expressed permission.

Items should be fastened to walls with materials that leave the wall unchanged when removed. The following
adhesives are permissible for use (any exceptions must be cleared through the resident director):

Approved adhesives:
e sticky tack
e magnets

e tacks

DO NOT use:

duct tape

scotch tape

masking tape

hot glue

nails (large or small)
screws

anything other than approved adhesives

If obvious marks/holes remain on/in a wall from unapproved fastening material, the student will be charged for
the damage. Obvious marks are those that are visible on general inspection of the room from about the center
of the room. Whether marks are obvious will be the judgment of the person doing the inspection.

Candles for decorative purposes are allowed in the residence halls, but lighted candles, candles with burnt
wicks, and incense are never permitted. Lighted candles, candles with burnt wicks, and incense will be
confiscated and the student will be fined. Extra care must be taken with halogen lamps which must be placed
three feet away from flammable objects. (Fire Code)

Do not tamper with electrical wiring, switches, outlets, fixtures, or cable or telephone wiring.

No pets allowed. Fish are the only exception, with a 10 gallon aquarium maximum, and are the sole
responsibility of the owner to be maintained (including vacations and breaks when the residence halls are
closed). A fine of $25/day is assessed for having any other type of pet in your room.
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9. Athletic equipment is not to be used in the residence halls. In-line skates, Frisbees, basketballs, footballs, tennis
balls, etc. may not be used in the residence halls. In-line skates and skateboards are not to be used on any steps,
seating areas, or ramps on campus.

10. Use of wallpaper or contact paper is not acceptable.

11. The door of the room is the student’s responsibility. Nothing should be attached to either side of the door that
leaves marks or residue.

12. Lofts and homemade alterations to residence furniture are not allowed.

13. Screens may not be removed from any windows. Residents will be charged each time a removed and/or
damaged screen is replaced. Fine will be $100.

14. Rooms may not be repainted or wallpapered by residents.

15. Students may not install or use cable or satellite TV in the residence hall rooms.

16. No furniture may be disassembled or removed from rooms for any reason. Students will be charged
replacement value of any bed that has been disassembled. If beds are moved in the rooms, residents will be
responsible for all tile repairs. Closets, desks, and bookshelves may not be moved for any reason.

17. Public furniture in areas for the use of all may not be moved into students’ rooms. There is a $25 fine if public
furniture is found in a student’s room.

18. Residents in all buildings will be responsible for all items of College furniture in their assigned rooms and
lobbies.

Electrical Appliances and Cooking

The use of electrical appliances is limited because of sanitation, safety, and electrical circuit issues. The residence hall
rooms were not designed for cooking; therefore, only small appliances with completely enclosed coils are permitted (i.e.
corn popper, coffee pots, hot pots, crock-pots). Microwave ovens are not allowed in student rooms. They are available in
certain areas of each hall for the residents. Under no circumstances will any toaster ovens, frying or broiling units be
permitted. At extended breaks, all appliances must be unplugged prior to departure. The use of space heaters is
prohibited.

Power and Appliances

Appliances like mini-fridges must be plugged directly into the wall receptacle. Only one fridge may be may be plugged
into a receptacle. Air Conditioners are not allowed in any hall except Campbell. Speak to your RD before purchase to
ensure you purchase an approved machine.

You may have two power strips that are overload protected. These power strips may be of any cord length and are to be
plugged directly into a receptacle. Overload protected power strips will either have a reset switch or a reset button. The
following link provides an example of an approved power strip: https://www.amazon.com/AmazonBasics-6-Outlet-
Surge-Protector-Power/dp/BO0TP1C51M/ref=sr 1 2?s=amazonbasics&srs=10112675011&ie=UTE8&qid=1531092262&sr=8-
2&keywords=surge+protector&smid=ATVPDKIKX0DER

Refrigerators

Students are allowed personal refrigerators that are no larger than 4.4 cubic feet. The College will maintain the right to
inspect the contents of refrigerators to ensure compliance with Community Life Covenant. Any violation of the covenant
associated with the use of the refrigerator may result in the forfeiture of this privilege and the refrigerator being removed
from the room and held for the student until privileges are restored. Refrigerators are not allowed to be locked. If a
refrigerator is found locked, the student will be fined $50.

Amenities

Kitchenettes

It is a privilege, not a right, to have a kitchen to use in the residence hall. In the kitchen areas, students are responsible for
keeping the stove, microwave, refrigerator, and countertops clean. Dirty dishes are the responsibility of the residents. If
dishes are left, RAs will throw the dirty dishes away. All food should be identified in the refrigerator with a name. If the
kitchen is continually left dirty, it will be closed.
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Laundry

Sterling College has a laundry contract with Jetz Laundry Service of Topeka. The machines in each residence hall are push
button machines and are for resident use only. The cost for laundry is included in your housing fees. Be cautious not to
over fill with soap or put too many clothes in the machines. Athletic laundry facilities are not for personal use. Reports of
needed repairs should be submitted to a Resident Assistant. Students are encouraged to avoid leaving laundry
unattended. The College shall not assume responsibility for lost, damaged, or stolen clothing.

Furniture

All furniture that is in the residence hall room must remain in the room. There is no storage for room furniture. Students
who choose to bring outside furniture to be used in their residence hall must keep original furniture in their room unless
Student Life approves a medical exception. Students purchasing a multi-bed room as a single will be required to keep
original furniture in the room.

Students may bring new furniture or furniture from home or other trusted sources. However, students should use
extreme caution when bringing furniture purchased at second hand stores, yard sales, or other venues where the history
of the item is unknown because these items may contain bedbugs or other types of insect infestations. The College
ensures that prior to students moving in; all residence hall rooms are free of bedbugs. If bedbugs are found in a room
after students move in, the student(s) residing in that room may be required to reimburse the College for all or a portion
of the cost associated with removal. Since the costs could rise to several thousand dollars or more, students should be
extremely diligent in following this policy.

VCRs and DVD Players.

The use of VCRs and DVDs calls for discretion on the part of the user. As an academic institution, an initial concern is
proper stewardship of time. A second concern is acceptability of viewing material. X-rated, NC-17, and many non-rated
films are considered inappropriate at Sterling College. Films that are exceptionally violent, vulgar, or sexual in content
are prohibited. When deciding what movies to watch, students may use their discretion and good judgment. Students
must have respect for the community. The RA and/or RD, as facilitator of the community, has the discretion to ask that a
movie be turned off at any time and remove such video from campus.

Maintenance and Housekeeping

The maintenance department completes all repair work in the housing facilities. Light bulb replacement, plumbing
repairs or emergencies, heating/cooling problems, and housekeeping inquiries should be submitted to your Resident
Assistant. Students are responsible for keeping their living areas clean and orderly. The restrooms, hallways, and other
public areas of the residence hall are cleaned by campus employed students and housekeeping personnel. Cooperation is
needed to maintain the cleanliness of these areas. Halls or wings may be fined for having excessive trash or improper
sanitation habits. Personal trash should be taken to the outside dumpster and not placed in bathroom or lobby
receptacles. If public trash becomes a problem, any resident found in violation will be fined.
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