STERLING COLLEGE

Job Description
Associate Chaplain & Director of Intercultural Engagement
&
Title IX Coordinator

Reports to: Associate Vice President for Student Life & Church Relations. The position is full-time exempt.
Description:
The Associate Chaplain & Director of Intercultural Engagement serves as the on-campus leader for ensuring hospitality toward students of various races, ethnicities, nationalities, and genders. This work includes educational and social programming, advocacy, and ensuring compliance of best practices. Additionally, the individual works with the Associate VP for Student Life & Church Relations as well as the broader Spiritual Life team to facilitate and encourage the spiritual growth of Sterling College.

Qualifications:
A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College.  The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.  
· Demonstrated interpersonal skills related to working with diverse students, faculty and staff.
· Detail oriented with ability to work accurately, as well as prioritize responsibilities.
· Excellent organizational skill necessary.
· Bachelor’s degree required, master’s degree preferred in a relevant field, which may include but is not limited to intercultural studies, social work, counseling, theology, pastoral studies, or preaching.
· Three years experience working with undergraduate students preferred.
· Knowledge of best practices and federal policies for campus diversity preferred.

Director of Intercultural Engagement Responsibilities:
· Use outreach, hospitality events, and interpersonal relationships to help recruit, support, and retain students of diverse backgrounds, with special attention to race, ethnicity, gender, and nationality.
· Facilitate educational intercultural programming both through direct planning and implementation and through supervision and/or support of student diversity groups.
· Work with liaisons from faculty, staff, and student organizations to ensure incorporation of all parts of campus into intercultural work.
· Serve as an advocate for students of color and international students by advising senior cabinet members.
· Offer mediation among students, staff, and faculty concerning intercultural issues and ensure compliance with diversity policy.
· Facilitate intercultural diversity training for faculty and staff.
· Help expand, clarify, and improve existing diversity policy.
· Assist in the leadership of the O-Staff students and the executing of the O-Staff events during New Student Orientation.

Associate Chaplain Responsibilities:
· Provide corporate biblical teaching at chapel events approximately 3-4 times per semester.
· Assist the Associate VP for Student Life & Church Relations in developing and executing a flexible and creative spiritual formation program, including campus-wide spiritual growth opportunities.
· Provide pastoral guidance and care to students in spiritual matters.

Essential Job Functions:
· Might need to push, pull, and lift a minimum of 25 pounds.
· Might need to walk up and down stairs.
· Be able to coordinate movement of the fingers and hands as well as have the adequate dexterity and strength to complete tasks.
· Frequently bend body downward and forward by bending spine at the waist.
· Might need to stand and move about regularly.
· Be able to sit for long periods of time.

Education/Experience:
· Bachelor’s degree required; master’s degree preferred in a relevant field.
· Three years’ experience working with undergraduate students preferred.
· Knowledge of federal policies and best practices for campus diversity preferred.

*Please note this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job. Duties, responsibilities, and activities may change at any time with or without notice.

Title IX

Reports to: VP for Student Life as well as sending quarterly updates, annual reports and updates pertaining to events that might be institutionally concerning to the President.

Description:

The Title IX Coordinator is responsible for coordinating the College’s compliance with federal and state discrimination and sexual harassment laws, including the Title IX and the Clery Act. Reporting jointly to the President, the Title IX Coordinator works to help implement the College’s Sexual Misconduct Policy and support a safe and respectful environment for all students and employees. 

Qualifications:

A qualified candidate must have a personal commitment to Jesus Christ and support the Christian character and mission of Sterling College.  The candidate must also possess a clear understanding of and ability to articulate the essentials of a Christian liberal arts college.  

The successful candidate will have the ability to build trust and work collaboratively with students, faculty, staff, administrators, and community partners. The ideal candidate must have attention to detail and strong organizational skills, including the ability to work independently to manage and prioritize multiple projects. Excellent written and verbal communication skills and the ability to analyze data required. Experience in developing and delivering training programs for faculty, students and staff on Title IX and sexual misconduct preferred. Must have the ability to maintain confidentiality, be resourceful and use discretion. A demonstrated working knowledge of Title IX and related laws, including a clear understanding of the recent developments in Title IX, VAWA, Campus SaVE, and Clery Act is essential. 

Responsibilities:
  The person holding this full-time position is specifically responsible for:

· Working with the College’s administration to implement its Sexual Misconduct Policy. 
· Ensuring Shield Training (bystander intervention training) is administrated annually to all students and employees. 
· Working with the campus nurse, counselor, and sexual assault advocate to provide educational programs regarding discrimination and sexual misconduct prevention. 
· Responding to, investigating (or coordinate investigation through Title IX investigative team), and seeking resolutions to complaints received pursuant to Title IX; ensuring a fair and neutral process for all parties. 
· Overseeing all Title IX complaints and reporting student and employee sexual harassment, sexual violence, and related allegations of misconduct.
· Identifying and addressing any systematic problems relating to complaints and working with other departments to ensure Title IX policies are communicated to all constituencies.
· Assisting law enforcement personnel in handling reports and complaints of Title IX

 Essential Job Functions:
· Must be able to push, pull, and lift a minimum of 25pounds.
· Must be able walk up and down stairs.
· Be able to coordinate movement of the fingers and hands as well as have the adequate dexterity and strength to complete tasks.
· Be able to use upper extremities to frequently press against something with steady force in order to thrust forward, downward or upward.
· Frequently bend body downward and forward by bending spine at the waist.
· Be able to stand and move about regularly.
· Be able to sit for long periods of time.

Education/Experience:
· Bachelor’s degree required.
· Master’s degree in a related field is preferred. 

