	Sterling College

	SYLLABUS TEMPLATE

	This template is designed to meet the Sterling College syllabus requirements. Anywhere there are words inside of curly brackets or braces ({…}), delete the bracketed words and plug in your information. Please also delete this cover page. 
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{Course Number and Title} Syllabus
{Name of Department} Department
Course Information:
{Course Number}



{Instructor Name}
{Credit Hours}



{Semester and Year}
{Class Meeting Location}


{Days and Time}
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Instructor Information:


{Name}
{Office Location}
{Phone Number} 

            {Email Address}


{Social Media Accounts for students to follow – delete if NA}

Preferred Method of Communication: {Include the best way to communicate with 

you regarding coursework, absences, etc.}


Office Hours: {Include a statement about how you will offer office hours this semester. If incorporating online hours, describe how that will work and the expectations for students in joining/logging on.}
Textbook Information: {Textbook/Required Course Materials – Format book information according to writing style of discipline! Be sure that textbook information submitted to the bookstore matches what is listed here.}
COURSE DESCRIPTION 
{Include course description from the CURRENT Academic Catalog.}
PERFORMANCE OUTCOMES
{Course objectives may be edited with department chair approval. Course(s) and objectives feed into the program curriculum and assessment matrices. Changing objectives without department chair consent may lead to gaps in student outcomes and deficiencies in program goals and objectives.
If program accreditation (Ed and AT) requires specific standards to be listed in syllabi, do so here. Program accreditation may also impact the following table. Communicate with your department chair for these potential modifications.}
	Course Objective
	KNW, SKL, or VAL
	Activities 
	Assessments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


GRADING POLICY/ASSESSMENT METHODS
{Include grading policy here. Be sure that the grading scale listed here matches the course setup in Canvas. This section must include information about grading to provide the student objective information in how his/her grade will be determined.}
CLASSROOM BEHAVIOR POLICIES

{Include behavior policies here. Policies may include cell phone use, technology use, appropriate attire for class participation, talking out of turn, COVID policy, etc.}
ATTENDANCE POLICIES

{Clearly outline your attendance expectations. What is excused vs. unexcused? How should students communicate absences with you? What is the penalty for unexcused absences? What do you consider tardy and is there a penalty for tardiness?}
LATE WORK

{Include your late work policy here. Is there a penalty for late work? What is your exam policy? Penalty?}
SPECIFIC EXPECTATIONS

{Any other specific expectations for this course? Perhaps outline negative versus positive contributions to class? What does participation entail? Any other relevant information a student might find helpful to succeed in your course?}
COMMUNICATION

{Outline how best students can contact and communicate with you. Remind them to regularly check the communication tool you will use to communicate with the class – Canvas announcements? Email?}
FALL 2020 – COVID-19 CLASSROOM STATEMENT
During these unprecedented times Sterling College is taking every step possible to keep everyone safe and learning in the classroom. It is expected that all students will comply with campus policies and instructions from their professors so we can safely have face-to-face instruction. Failure to do so will result in you being asked to leave the classroom for everyone’s safety. This includes, but is not limited to, following campus masking guidelines, making reasonable efforts to maintain six feet of social distance while entering and exiting the classroom, and adhering to any special stipulations a faculty member makes.
In the event of a quarantine, virtual attendance is required unless other arrangements have been made with your professor. At such time, a detailed plan regarding logging in, assignment completion, etc., shall be determined on a case by case basis. Please be aware that in the event of a student illness or quarantine, you must be in contact with your professor, as symptoms allow. Like other absences, it is your responsibility to communicate with your professor and make up missed coursework. 
In accordance with the fall schedule, the last two weeks of this course (November 30-December 10) will be held virtually (online). Instructors have the right to hold final exams prior to the Thanksgiving Break (November 25-27).  If your final exam is taken prior to break, you are still responsible for all coursework held virtually between the dates of November 30 and December 10.  During this time of online instruction, instructors will continue to maintain the same high academic standards.

During the weeks of online instruction, some courses may require synchronous instruction (meeting at the regularly scheduled class time). In these cases, instructors will communicate the expectation to the students AND include this requirement in their course syllabus. In extreme cases where a student is unable to attend synchronous class sessions because of conflicts, challenges, or other prohibitory circumstances, the student must communicate with their instructor prior to the Thanksgiving Break. 
COURSE OUTLINE/DAILY SCHEDULE

{Include an outline for the course. At minimum, a weekly schedule must be included that outlines the topics/chapters/information to be covered in the course. Do not simply include a statement that “course outline can be found on Canvas”. This information is needed for the Registrar to determine course equivalencies and is a requirement of the HLC. You CAN include a statement that “more detailed information regarding the daily schedule and due dates can be found on Canvas.”}
ACADEMIC INTEGRITY
Sterling College faculty and students form an academic community committed to the Biblical principles of justice and honesty and to the core values of faith, calling, learning, integrity, service and community.  With this in mind, the policy in the current Academic Catalog will be followed for this class.  
FINAL EXAM POLICY
The final exam is the last meeting for all classes. Instructors are not permitted to change times for class or individual examinations. Any student who has four exams in one day may request permission from the Academic Dean to reschedule one test. Students should make travel arrangements for the end of term that will permit taking of all examinations as scheduled. For more information visit: https://www.sterling.edu/academics/course-finals-schedule.

ACADEMIC SUPPORT OFFICE

The Academic Support Office strives to challenge students who come from all types of academic journeys through academic mentoring with directors and SC peers. Mentoring topics include time management, study skills, testing anxiety, and more. Students struggling with certain subjects may find aid through the on-campus tutoring program (scheduled by appointment only) and 24/7 professional help via the online Tutor.com platform accessible through Canvas. The office facilitates CLEP, Accuplacer, and other SC exam proctoring. Students may contact the Academic Support Office at academicsupport@sterling.edu, or call 620-278-4463, to schedule an appointment. 
STATEMENT OF NONDISCRIMINATION

Sterling College does not discriminate on the basis of race, color, national origin, sex, disability or age.  The policy in the current Academic Catalog will be followed for this class.  

DISABILITY ACCOMMODATIONS 

Any student with a disability who may need classroom accommodations in this course should contact the Academic Support Office, located in Mabee Library. Students may email academicsupport@sterling.edu, call 620-278-4463, or stop by the office. The office serves students with a wide range of documented physical and learning disabilities. 

TITLE IX STATEMENT 
Sterling College is committed to providing a learning, working and living environment that promotes personal integrity, civility, and mutual respect in an environment free of sexual misconduct and discrimination. Title IX makes it clear that violence and harassment based on sex and gender are Civil Rights offenses subject to the same kinds of accountability and the same kinds of support applied to offenses against other protected categories such as race, national origin, etc. Harassment is no acceptable. If you or someone you know has been harassed or assaulted, you can find the appropriate resources here: 

· Sterling College, Title IX Coordinator Richard Webb, Kelsey Hall #304,  or call 620 204-0025 or email titleIX@sterling.edu    https://www.sterling.edu/title-ix  
· Sterling College, Counseling Services, Lydia Butner, (620) 278-4297 
· Sterling College, Chaplain, Paul Brandes, (620) 278-4341 
· City of Sterling, Police Department (620) 278-2100 
· 24-hour Crisis Hotline (800) 701-3630 
· Sexual Assault Victim Advocate, Heather Oden (620) 278-4232 
· Rice County Hospital (620) 257-5173 
· Title IX Education Brochure  https://www.sterling.edu/sites/default/files/Updated%20Brochure_July%2017%2C%202020.pdf 
Office Hours


Monday	    {Insert office hours here}


Tuesday	   {minimum of 10/week}


Wednesday   


Thursday	    


Friday	    














