



Sedgwick County Detention Facility
Wichita, KS
Executive Director / Head Chaplain / Religion Coordinator
 
 Applicants need to possess a sound theology while demonstrating a heart for practical Christian ministry.  Their ministry should exhibit strong administrative and managerial skills and initiative.  
Qualifications:

· US citizen

· Must pass a background check,  (physical exam, TB test)
· Possesses a valid driver's license with current auto liability insurance
· High School Diploma or GED

· (Maybe: Master of Divinity preferred. Bachelors Degree in Theological Studies or equivalent studies)
· Proficient in use of a computer / email
· Ordained or endorsed according to the practices of a recognized religious group
· A member in good standing with one's denomination or church organization
· Two years previous pastoral experience preferred; skill and competencies in pastoral care
· Completion of one unit of Clinical Pastoral Education (CPE) is advantageous

· Sound in biblical doctrine and a competent administrator

· Able to handle multiple responsibilities and demands effectively

· Able to minister to people with varying physical and mental dysfunctions
· Flexible in regard to work hours, programs, and services
· Able and desirous to work with clergy and volunteers of varying faith backgrounds
· Experienced in working as part of a team; good communication skills
Duties:

· On call for the Detention Facility 24 hours daily, 7 days per week

· Answer inmate requests directed to head chaplain
· Give death notifications to inmates / Give notifications of inmate deaths to family members

· Comfort inmates when family members are in critical care

· Contact inmates’ personal ministers as requested

· Interact with inmates’ family members and friends

· Counsel inmates in one-on-one ministerial visits when needed
· Lead religious services (optional)
· Interview inmates regarding religious rights (i.e., kosher meals)

· Supervise Program Director (and Assistant Chaplain/Data Input Clerk), evaluate work, document
· Payroll prepare

· Inventory Control
· Oversee Christmas Gift Box preparation and distribution

· Give tours of SCDF

· Take used Bibles from Property Release to Pod 10 (also Spanish)
· Much of this is going away: Order indigent supplies, religious books, and materials

· Approve and oversee ministerial visitation

· Review volunteer applications, interview applicants, and approve or deny their requests
· Train volunteers in Orientation / Train new deputies in religious programming
· Schedule ministers and/or volunteers to lead religious services.  Monitor their effectiveness/soundness.
· Oversee fundraising / Make public appearances on behalf of Christian Ministries to Offenders
· Work closely with Detention Facility staff / Participate in policy and procedural meetings

· Participate in Trustee Board and Advisory Board meetings

· Provide monthly and quarterly status reports to trustees

· Log activities for required metrics.  Ensure tracking metrics are up to date.

· Perform other administrative dutes, as required[image: image1.wmf]
